[MpunoxxeHne
K MpuKasy YnpasneHus obpa3oBaHus

ApPTEMOBCKOI0 FOpPO/CKOro oKpyra
OT ~Q./A, iV.No

AIMUHUCTPATMBHBIN pernameHT
NpeaocTaB/ieHNst MyHMUMNANbHOK yenyrn «OpraHusaums oTabixa aeTei B

KaHUKY/ApHOoe BpeMs» Ha TeppUTopuUn APTEMOBCKOIO ropoACcKoro okKpyra
( ¢ U3MEHEHUAMK, BHECEHHBIMM NPUKa3oM YnpaseHns obpasoBaHuss APTeMOBCKOro
ropoackoro okpyra ot 14.07.2023 Ne 273)

I. ObuLme NOMoXKeHUS
MpeameT perynnpoBaHust AQMUHUCTPATUBHOIO periamMeHTa

1.1. AIMWHNUCTPATMBHbIA pernameHT NpeaocTaBneHMs MyHULMNANbLHOW YCyru
«OpraHu3auys oTabIXa U 0310POBNEHUS eTeli B KaHWKY/ISPHOE BPEMS» Ha TeppUTOpUM
ApPTEMOBCKOr0 ropoJiCKOro OKpyra (manee - MyHUUMNanbHas ycnyra) paspaboTaH B
LLeNsiX MOBbILLIEHMS KAYECTBa M AOCTYMHOCTU NPeA0CTaBAEHNS MyHULMNAbHON YCayrn,
onpefensieT CTaHAapT, CPOKU U NOCNeA0BaTENbHOCTb AeCTBUIA (AAMUHUCTPATUBHBIX
npoLeayp) Npy OCYLLECTBAEHUM MOSHOMOUMIA MO ee NPefoCTaBNeHN0 B APTEMOBCKOM
rOpofICKOM OKpyre (aanee - MyHMLMMNaIbHOe 06pa30BaHME).

HacToswmiAi  AAMWHUCTPATMBHLIA  pernaMeHT  PerysmpyetT  OTHOLLEHUS,
BO3HMKaAIOLLIME MeXAY YrpaBneHneM 06pa3oBaHnst APTEMOBCKOIO FOPOACKOr0 OKpyra,

NpPeAoCTaBNAIOLLMM MyHULIMNANBHYH YCnyry (aanee - YNoNHOMOYEHHBbI opraH)
M 3asBUTENSMM Ha MOMydYeHVe MYHUUMNabHOW YCNyrn npu  NpenocTaBeHum
MYHULMNANLHON YCnyri.

Kpyr 3asiButenei

1.2. 3adBUTENAMM Ha MpefocTaBieHne MYHULMNAZIbHOW  YCAyrn  SBAAKOTCA
poauTenu (3aKOHHble NPeLCTaBUTENN) LeTeil B BO3pacTe OT 6 /ieT 6 mMecsaueB fo 17 net
BK/IOUMTENBHO, MPOXKMBAKOLWMX Ha TeppuTopum APTEMOBCKOrO FOPOACKOr0 OKpyra
NN ABNSIOLLMXCA 00yyaroLmMmmncs 06pa3oBaTe/ibHbIX OpraHM3aLuWii, pacnofioXXeHHbIX
Ha TeppuTopun ApPTEMOBCKOrO TOPOACKOIO OKpyra, Kak rpaxpgaHe POCCUICKOA
defepaumn, Tak M Anua 6e3 rpaxgaHcTBa M MHOCTPaHHbIe TpaxjaHe Ha paBHbIX
OCHOBaHMAX, C/IN MHOE He NPeAYyCMOTPEHO 3aKOHOM WM MEXAYHapOAHbIM LOr0BOPOM
Poccuiickont ®efepaunn (nanee - 3asButenn).

1.3. iHTepecbl  3asBUTENeil, YyKasaHHbIX B MyHKTe 1.2  HacTosLLero
AOMVHUCTPATUBHOIO  perfameHTa, MOryT NpeAcTaBnsTb  Avua,  obnagaroLyme
COOTBETCTBYHOLLMMW MOTHOMOUUSMM.

TpeboBaHUA K NOPSAKY MHOPMUPOBAHUS 0 NPeAoCTaB/IEHNN
MYHULMNANbLHOM ycnyru

1.4. VIHhopMMpOBaHME O TMOPSAKE MPeAOCTaB/IeHUs MYHULMNANbHON yCnyru
OCYLLECTBNSAETCS:



2

HENOCPeACTBEHHO MPWU NIMYHOM Npvieme 3asBUTENA B YMONHOMOYEHHOM OpraHe
WK MHOTOYHKLMOH&/IbBHOM  LeHTpe  MpPefoCTaB/eHNs  rOCYyAapCTBEHHbIX U
MYHUUMNASbHBIX YCNYT (fanee - MHOTOMYHKLUNOHABHBIA LEEHTP);

Mo TeneoHy B YNOHOMOYEHHOM OpraHe UM MHOTOYHKUMOHAIbHOM LIEHTPE;

MACbMEHHO, B TOM 4MCNe NOCPeLACTBOM 3/1eKTPOHHON MOYThl, (DaKCMMWU/IbHOM
CBA3M;

NMOCpPeACTBOM pa3MeLLeHNst B OTKPLITO U OCTYMHON hopme MHGOpMaLmK:

B (peAepasibHOM rocyaapCTBeHHOW MH(OPMaLMOHHON cucTeMe «EanHBIN nopTan
rocylapCTBEHHbIX M MyHUUMNaNbHbIX yenyr (yHkumiA)» fhitps://www.gosuslugi.ru/)
(panee - EMNIY) B WMH(MOPMaUNOHHO-TEIEKOMMYHUKALUMOHHOW CeTU  «/IHTEpHET»
(nanee - ceTb «HTEPHET»);

B PernoHasibHow rocylapCTBEHHOM NH(OPMaLMOHHOW CUCTeMeE,
obecrieynBaroLlei npefocTaB/eHVe B 3/MIEKTPOHHOW (POpMe TOoCYAapCTBEHHbIX U
MyHUUMNaNbHBLIX — ycnyr  (ganee- PUIY) B cetm  «UHTepHer»  (bttp://zol-
edu.egov66.ru.):

Ha ojMuManbHOM cailTe YTMO/MIHOMOYEHHOro opraHa B CeTu  «VIHTepHeT» -
artuo 02@mail.ru:

MOCPEACTBOM  pas3MeLlLeHns MHGopMaumMM Ha  MH(OPMALMOHHBIX  CTeHaax
YMO/THOMOYEHHOr0 opraHa Uin MHOrog)yHKUMOHa/IbHOTO LIEHTpa.

1.5. IH(hopMmpoBaHmMe OCYLLIECTB/IAETCA MO BOMPOCaMm, Kacatowmmcs:

Cnoco60B nojayu 3asB/ieHNs 0 NpefoCTaBNeHUN MYHULMNAIbHON YCYTH;

aflpecoB  YMOMHOMOYEHHOIN0 oOpraHa W MHOrog)YHKUMOHA/IbHbIX LIEHTPOB,
obpalLieHne B KOTOPble HEOOX0AUMO AN15 NPefoCTaBNeHNA MyHULMNAIbHOW YCNYTK;

CMpaBoOYHOM  WMHM(oOpMauum 0  paboTe  YTMO/SHOMOYEHHOro  oOpraHa
(MyHMUMNABHBIX 06pasoBaTe/ibHbIX opraHunsaumsx, MoABELOMCTBEHHbIX
YNONHOMOYEHHOMY OpraHy);

OOKYMEHTOB, HEo6XOAMMbIX ANA MPefoCTaB/eHNs MYHUUMNAIbHON YCyru u
YCNyr, KOTOpble ABNAKOTCA HeOOXOAMMbIMU K 06a3aTeNbHbIMU A/ NpeAocTaB/eHNs
MYHULMNATbHOW YCNYTW; NOPALKa Y CPOKOB NPeAoCTaB/eHNA MYHULUMNAIbHON YCNYT;
nopsiaKa MoslyyeHnst CBeAEHW O XOfe PacCMOTPEHUs 3asdBMeHUs O NpeaocTaBieHum
MYHULMNATbHOW YCNYTU U 0 pe3y nibTatax NpesocTaB/ieHnss MyHUUUNAIbHOR YCyTu;

Mo BOMpOCam MNPeAoCTaB/EHNA YCYr, KOTOpble ABMAAKOTCA HEOOXOAWMbIMU 1
06s3aTeNbHbIMY A4/19 NPeLOCTaBNeHUS MYHULUNANbHON YCyTu;

nopsfka gocyanebHoro (BHecyae6Horo) obykanoBaHUs AencTBuiA (6e3aencTBUS)
[JO/MKHOCTHBIX AL, W MPUHMMAEMbIX WMW  PelleHniA  npu  NpeaocTaB/eHnu
MYHULMNATbHON YCNYT W,

[MonyyeHne wHMOpMaLMM MO BOMpPocaM MNPeAOCTaBMEHMS  MYHULMNaIbHOWA
YCOYrM W YCNyr, KOTOpble SBASKOTCA HEOO6XOAMMbIMM W 006A3aTe/IbHbIMK - N1
NpeLoCTaB/IeHNss MyHULMNAIbHOW YCYr, OCYLLECTBNAETCA 6ecniaTHO.

16. Mpn ycTHOM ob6paweHun 3aasutend (IMYHO WAM MO TesedioHy)
[AO/MKHOCTHOE /IMLO0  YMOMHOMOYEHHOIO OpraHa, pPaboTHUK MHOrO(MYHKUMOHaIbHOIO
LIeHTPa, OCYLLECTBNAOLMIA KOHCY/IbTUPOBaHKE, NOAPOOHO 1 B BEXX/IMBOIN (KOPPEKTHON)
(hopme NHGOPMUpPYET 06PaTUBLLErOCHA MO NHTEPECYHOLLMM BOMpPOCaM.

OTBeT Ha TeneOHHbIA 3BOHOK [O/KEH HauyMHaTbCA C  MHgopmaymm o
HaMMeHOBaHWM OpraHa, B KOTOPbIA NO3BOHUA 3asBuUTE/b, PaMuivK, UMEHMN, 0THYeCTBa
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(nocnegHee - MpY HaMYMK) U AO/MHKHOCTU CheumanncTa, NPUHABLLETO Tesle()OHHbIN
3BOHOK.

Ecnn fomKHOCTHOE NNLO YTIOMTHOMOYEHHOr0 OpraHa He MOXET CaMOCTOATe/TbHO
[aTb OTBET, TeNlePOHHbIN 3BOHOK A0/MKEH ObITb NepeaapecoBaH (MepeBefeH) Ha Apyroe
[OO/MKHOCTHOE /L0 WM )Ke 00paTMBLUEMYCA /NULY AO/MKEH ObiTb  COOOLLEH
TeNe)OHHbIA  HOMEpP, MO KOTOPOMY MOXHO OyaeT MofyyuTb  HeobXoaumyro
NHpopMaLIO.

Ecnm nogrotoBka oTBeTa TPebyeT MPOAO/HKUTENbHOrO BPEMEHU, AO/HKHOCTHOE
NALO npeasiaraet 3asBUTeNt0 OAUH 13 CNefyoWmnX BapuaHToB Aa/bHeNLWNX LeNCTBUIA:
N3NOXWUTb obpalleHne B MUCbMEHHOW (opMe; Ha3HauUTb [pPYyroe Bpems A/
KOHCY/IbTaLmiA.

JOMKHOCTHOE /L0  YMOMHOMOYEHHOrO OpraHa He BMpase OCYLLECTBAATb
MH(DOPMUPOBaHME, BbIXOAALLEe 3a pPaMKW CTaH4apTHbIX Mpoueayp W YCloBWiA
NPefoCTaB/IeHNs MYHUUMMANIBHON YCNyrn, W BAMSIOLLEE NPSMO WM KOCBEHHO Ha
MPUHNUMaEMOe peLLeHme.

[MpOAO/MKNTENBHOCTL NHOPMUPOBAHUSA NO TenedoHY He fo/KHa npesbiwats 10
MUHYT.

HpopMmnpoBaHMe OCYLLIECTBNSIETCA B COOTBETCTBMM C rpadmkom npuema
rpaXxaaH.

1.7.T10  nucbMeHHOMY  obpalleHnt0  3asBuTeNns  AO/MHKHOCTHOE /IO
YNOMIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MNPeAOoCTaB/IEHME MYHULMMAbHOM
yCnyru, noApobHO B MUCbMEHHOW (OpMe pPasbACHAET Tpax4aHUHY CBeAeHus Mo
BOMnpocaM, yKasaHHbIM B NyHKTe 1.5. HacToswero AGMUHUCTPATUBHOIO perfiaMeHTa B
nopsaake, yctaHoB/fieHHOM ®PeaepaibHbIM 3akoHOM OT 2 mMaa 2006 roga Ne 59-®d3 «O
MopsiAKe paccMOTpeHus obpalleHu rpaxgaH Poccuidickoin Pefepaunn»  (panee -
depnepasbHbI 3aKoH Ne 59-P3).

1.8. Ha ENTY pasmelwlaroTca cBefeHUA, npeaycmoTpeHHble [1on10XKeHWeM 0
(hefepasibHOM rocyapCTBEHHON MHMOPMaUMOHHON cucTeme «defepanbHblii peecTp
rOCYyflapCTBEHHbIX M MYHUUMN&IbHBIX  YCAYr  ((DYHKUWIA)»,  YTBEPXKAEHHbLIM
noctaHoeneHvem [pasuTenbcTBa Poccuiickoin ®epepaumm ot 24.10.2011 Ne 861 «O
(befepasibHbIX TOCYAAPCTBEHHbLIX WHMPOPMALMOHHLIX CUCTeMax, 06ecrneynBaroLLmnx
NpefoCTaB/IeHNe B 3/1EKTPOHHOW (hopMe TOCYAapCTBEHHbIX M MYHULMNAIbHBLIX YCIyr
(ocyLuecTBneHrEe (PYHKLMIA)».

JocTyn K MH(opmaumm o cpokax v rnopsake npeaocTaBfeHns MyHULMMNAIbHOW
YCNYrn OCyLLEeCTBNSAeTCA 6e3 BbINOMHEHUS 3asBUTENIEM KaKUX-1Mb0 TpeboBaHWUi, B TOM
ynucne 6e3 UCMOMb30BaHMSA MPOrpaMmMHOro 0becrneyeHus, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CPefCTBa 3asBUTENA TpeOyeT 3aKNHUeHUs JIMLEH3VOHHOIO WAM WHOrO
corfaLleHms c npasoobnagaTeniem nporpamMmHoro obecneyeHus,
npeaycmMaTpuBaloLLero B3MMaHue naatbl, perucTpaluio Uanm asTopusaumio 3asasuTend,
W NpeaocTaB/ieHe M NEPCOHasIbHbIX AaHHbIX.

1.9. Ha omumanbHOM caiTe YTNOSHOMOYEHHOrO OpraHa, Ha CTeHAax B MecTax
NpefoCTaB/IeHNS MYHULUMANBHOW YCNYTU U YCNYT, KOTOPbIE ABNAKOTCA HE0OXOANMbIMY
W obs3aTeNbHbIMU  A4N19  NPEeAOCTaBNeHNs  MYHUUMMaNbHOW  yciyrn, W B
MHOTOYHKLMOHA/IbHOM LIEHTPE pa3MeLLaeTcs creaytoLlas cnpaBoyHas MHPopMaLms:
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0 MeCTe HaxOXAeHus W rpauke paboTbl YMNONHOMOYEHHOro OpraHa W ero
CTPYKTYPHbIX NOApa3fe/ieHnin, OTBETCTBEHHbIX 3a NPeAOCTaB/eHVMEe MYHULMNAIbHOM
YCAyru, a Takke MHOTOYHKLUNOHa/bHbIX LIEHTPOB;

CMpaBoYHble TeneoHbl CTPYKTYPHbIX MoApasfeneHnid Y NnonHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a MPefOCTaB/IEHMe MYHWULMNASIbHOW YCNyru, B TOM 4uUcChe
HOMep TenlethoHa-aBTOMHpOPMaTopa (Npu Hamunm);

agpec ohMumnasbHOro caiTa, a TakXke 3MeKTPOHHOW nouTbl U (M) opMbl
06paTHOW CBA3M YNOHOMOYEHHOr0 opraHa B CeT! «/IHTepHEeT».

1.10. B 3anax oxumpaHns  YTNONHOMOYEHHOrO  opraHa  pasmeLlaroTcA
HOpMaTWMBHbIE  MpaBOBble  aKTbl,  perynvpyroline  Mopsaaok  npefocTaseHns
MYHULMNATbHON YCNyru, B TOM yucie ALMUHUCTPATUBHLIA PerfiameHT, KOTOpble MO
TpeboBaHMIO 3aABUTeNA NPeAOCTaBIATCSA eMy 415 03HAKOM/EHNS.

1.11. Pa3meLleHe MHQoOpMauuMn O Nopsaake NpeaocTaBleHnss MyHULUMNAIbHOM
yCNyrn Ha MHPOPMaLMOHHbLIX CTeHAAX B NMOMELLEHUM MHOTO(YHKLMOHA/ILHOMO LIEHTpa
OCYLLUECTBNAETCA B COOTBETCTBMM C  COrNalleHVEM,  3aK/IHYEHHbIM  MeXay
MHOTFO(DYHKUNOH&/IbHBIM ~ LIEHTPOM M YTNO/IHOMOYEHHLIM  OpraHoM C  Y4YeToM
Tpeb0oBaHWIA K MH(OPMUPOBAHWIO, YCTAHOB/IEHHbLIX AAMUHUCTPATUBHBLIM PEr/iaMeHTOM.

1.12. IHhopMaLMss 0 XofJe PacCMOTPeHMs 3adBfieHUss O MpefoCTaB/IeEHUN
MYHALMNATbHOW YCYrn MU O pe3ynbTartax npefocTaBieHUs MYHULUNIbHON YCyru
MOXET OblTb MonyyeHa 3asBuTenem (ero npeactaBuTesieM) B SIMYHOM KabuHeTe Ha
EMNry, atakke B COOTBETCTBYHLLEM CTPYKTYPHOM noApaszeeHnn Y NoTHOMOYEHHOIO
opraHa npu obpatleHnn 3asBUTENs NIMYHO, NO Tened)oHy, NOCPEeLCTBOM 3/1eKTPOHHOM
noyThl.

I1. CTaHaapT NpefocTaBNeHMst MyHULMNA/IbHOR YCnyru
HanmeHoBaHMe MyHULMNA/IbHON YCyTy

2.1. HaumeHoBaHve MyHUMLMMaNbHOW ycnyrn: «OpraHusaums oTablxa AeTei B
KaHVKYNSpHOE BPems»

HavmeHoBaHMe opraHa MecTHOro camoynpaB/ieHUs, NPeaocTaBSIOLLErO
MYHULUNASIbHYH YCIyTY

2.2. MyHuumMnansbHasa ycnyra npefocrasngeTca Y no/IHOMOYEHHbLIM OpraHoM.

2.3. B npepocTaBneHny MyHULMNATbLHOW YCIYT MPUHUMAKOT yyacTue:

- MYHULMNAIbHbIMK 06pa3oBaTe/lbHbIMU OpraHn3auusaMyi - B 4acTu npuvema u
perucTpaumm  3asB/ieHWin  OT  3asBuTened and  obecrneyeHuss MyTeBKamMu B
03[10pOBUTENbHbIE Narepsd C AHEBHbIM MpebbiBaHMEM, Ha 6a3e KOTOPbIX CO34aH
03[10pOBUTENIbHLIA ~ flarepb  OHEBHOro  rnpebbiBaHWA.  Bblgaya  MyTeBOK B
03[,0pOBUTE/IbHbIE Nareps ¢ AHEBHbIM NpPebblBaHNEM;

- Yyepes M®PLL no npuHUMNY «O4HOI0 OKHa.

Mpy npefocTaBNeHUN  MYHUUMMANIBHOA  YCNYyrv  YTOMIHOMOYEHHbIN  opraH
B3aMMO/ENCTBYET C:
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- TeppuUTOpUa/IbHBIM OTPaCc/eBbIM MUCMOMHUTE/IbHLIM OpPraHoOM rocyapCTBEHHOM
Bnact  CBepA/IoBCKOM  06nactTh —  YMpaBneHWeM  COLManbHOW  MOMUTUKN
MwuHMCTepCTBa coumanbHOM NonnTMkKM CeepanoBCKon 061actu Ne 2;

TeppUTOpUaILHONM KoMuccren APTEMOBCKOIO pailoHa N0 Jenam
HecoBepLUEHHONETHNX U 3aLuTe UX Npas;

MHOTO(YHKUMOHaIbHBLIN  LEHTP  NpefoCcTaB/eHns  rocyfapCTBEHHbIX W
MyHUUMNaNbHbIX yenyr (ganee - MoLL).

2.4. Tpn NpeaoCcTaBfeHUN MYHULMNAIbHON YCNYTn YTONTHOMOYEHHOMY OpraHy
3anpelaetca TpeboBaTb OT 3asBUTENA OCYLUECTB/IEHUS [ENCTBUA, B TOM 4uChe
cornacoBaHuin, He0OXOANMBIX ANS MOMYYEHUA MYHULMNAIbHOW YCYTU U CBA3AHHBIX C
obpalleHeM B MHble TOCYAapCTBEHHblE OpraHbl M OpraHm3auun, 3a WUCKIHYEHUEM
MoflyyYeHnss  yCnyr, BK/IKOYEHHbIX B MNepeyeHb YCAyr, KOTOpble  ABAAKOTCA
Heo6XoANMbIMU 1 0653aTeNIbHbIMU 419 MPeLOCTaBEHNA MYHULMMNAIbHOW YCYTW.

OnucaHue pe3ynbTaTa NpefocTaBIeHNs MyHULIMNANLHOR ycnyru

2.5. Pe3ynbTatom npefocTaBnieHns MyHULUNAIbHOW YCNYrn SBNSETCS:

2.5.1. PelleHne 0 NpeaocTaB/eHUN MyHULMNAbHOW YCNYyrn No opmMe CorfacHo
MpunoxeHnto Ne 1 K HacTodAlemMy ALAMUHUCTPATUBHOMY PErnamMeHTy, B TOM YUC/E B
3NEKTPOHHOW (hOpMe B /IMYUHBIN KabMHET 3asaBuUTeNs, B C/lyyae nogayvun 3asBieHns vepes
EMry.

2.5.2. PelleHne 0 NpefocTaB/ieHUN MyHULMNANbHOW YCNyrn no )opme cornacHo
MpunoxxeHnto Ne 2 K HacToAwemMy AAMUHUCTPATUBHOMY PerniameHTy, B TOM 4ucie B
3NEKTPOHHOW (hOpME B NIMYHBIN KabUHET 3asBUTENSA, B C/lyyae Nofayvun 3asiB/eHns vepes
EMry.

2.5.3. PelleHne 06 OTKase B MpefocTaB/fIEHMN MYyHULUNAILHOWN YCYr COrfacHo
MpunoxeHnto Ne 3 K HacToAwemMy AAMUHUCTPATUBHOMY PerfiameHTy, B TOM 4uC/ie B
3NEKTPOHHOM POpMeE B NINYHBIA KaBUHET 3adBUTENS, B Cllydae Nofayum 3asB/eHUs Yepes
EIMry.

CpoK NpeaocTaB/ieHNss MyHULMNAbHOM YCyrn, B TOM YMC/IE C YYETOM
Heo6X04MMOCTI 06paLLeHNs B OpraHM3aLmm, y4acTByoLLIME B NPefoCcTaB/IeHNN
MYHULUMNASIbHORM YCNyrn, CPOK NPUOCTaHOB/IEHUS NPeA0CTaBeHNS
MYHULMNANbHOW YCNYyTrK, CPOK Bblgaun (HarnpaBneHns) AOKYMEHTOB,
ABNAIOLLNXCS pe3yNbTaToM NpPeaocTaBIeHNs MyHULMNANbHOW yCnyriu

2.6. 3a8BNeHUs 0 NPeAoCTaBNEHUM MYHULMNANLHOW YCNyr paccmaTpuBatoTCcs
YMoNHOMOUYEHHBIMI OpraHaMi B CPOK He Gonee 6 paboumx AHeN o AHS UX NoayYeHus,
B TEUYEHWE KOTOPOro:

PErUCTPMPYeTCs 3anpoc 3asBUTENS O NPEAOCTaBNEHNN MYHULMNALHON YCAYTK;

3anpoc paccMaTpuBaeTCsl OpraHM3aLusMi, YYacTBYHOLIMMI B NPeaocTaBIeHNN
MYHULMNANLHOM YCNyru;

NPUHMMAETCS peLleHVe 0 NpeAocTaBneHMn Nmbo 06 OTKase B MPeAoCTaBeHWU
MYHULMNANLHOR yCnyru.



CocTaB, nocnefoBateslbHOCTb M CPOKM  BbIMOMHEHUSA  aAMUHUCTPATMBHbIX
npoueayp (AencTBuUiA) Mpy MPefoCTaBNeHUN MYHUUUMNANbHOW YCNYr YCTaHOB/IEHDI
B MpunoxkeHnn Ne 6 K HacTosAwemy AAMUHUCTPATUBHOMY PerfiamMmeHTy.

B cpok, He npesblwakoWwnii 6 paboumx gHer CO AHA PErucTpauun 3asB/IeHUs 1
[NOKYMEHTOB, HeoOXOAMMbIX 414  MNPeAoCTaB/eHNa  MYHULUMNAILHOW  YCNyru,
YNONHOMOYEHHBI OpraH HarpasnseT 3asBUTeNt0 CMOCOOOM YKa3aHHOM B 3asB/IEHWN,
OAVH U3 pe3ynbTaToB, YKa3aHHbIX B MyHKTe 2.5 ALMUHUCTPATMBHOIO pernaMeHTa.

HopmaTuBHbIe NpaBOBble aKTbl, PEryNPYOLLNE NMpefocTaB/eHMe
MYHULMNANbHOM ycnyru

2.7. MepeyeHb HOpMATMBHbLIX NPaBOBbLIX aKTOB, PEryNNPYHOLWUX NpesocTaB/el
MYHALMNATbHOW YCyrn (C yKasaHMem MX PEKBM3UTOB M MCTOYHWKOB O(MLMASIbHOIO
ony6nvMkoBaHus), B (hefepasibHOM TroCyAapCTBEHHOM WHMOPMALMOHHOW CUCTeME
«®defiepasibHbliA - PEECTP FOCYAAPCTBEHHBIX WM MYHUUMUMANBbHBLIX YCAYT  ((DYHKLMIA)»
nHa ENry:

depepanbHbli 3aKOH OT 24 wmond 1998 roga Ne 124-d3 «O6 OCHOBHbIX
rapaHTusx npas pebeHka B Poccuitickon defepaupmy;

defepasibHbI 3aKOH OT 6 0KTA6pSA 1999 roga Ne 184-d3 «O6 06X NpUHLMNax
opraHusauum 3akoHopgateNbHbIX (NpeacTaBuUTeNlbHbIX) U UCMOMHUTENbHBIX OpraHoB
rocyaapCTBEHHOM BNlacTn CyobeKToB Poccuninickon deaepaummy;

depepasibHbIv 3aK0H 0T 6 0KTA6psA 2003 roga Ne 131-d3 «O6 06LWmMX NpUHLMNax
opraHu3aLMm MecTHOro camoynpasneHnst B Poccuinickon defepaumm);

depepasibHbIA 3aKoH oT 27 wtona 2010 roga Ne 210-d3 «O6 opraHusauum
NpPefoCTaB/IEHNA TOCYAAPCTBEHHbIX U MyHUUMNANbHBIX YCyr» (fanee - defepasibHblIi
3aKOH No 210-3);

- O6nacTHOM 3aKkoH 0T 23.10.1995 Ne 28-03 «O 3awmTe npas pebéHKax;

- 3akoH Caepp/ioBckor obnact ot 15.06.2011 Ne 38-03 «O6 opraHmsaumm un
obecneyeHnn OTAbIXa 1 0340P0OBEHUS AeTeil B CBepA/IOBCKON 06/1acTu»;

- MocTaHoBneHune [MpaBuTenscTtBa CBepanoBckor obnactm ot 17.12.2009 No
1993- p «O6 yTBEpPXAEHUM CBOAHOIO MEPeYHs NepBOOYepefHbIX roCyAapCTBEHHbLIX W
MYHUUMNASbHBIX  YCNyr, MpefoCcTaBsieMblX OpraHaMu WCMOSIHWUTENIbHOW  BacTy
cyowvekToB Poccuiicko PefepaumMnm M opraHamMm MeCTHOrO CcamoyrnpasfieHUs B
3/IEKTPOHHOM BMAe, a Takke YCayr, MpeaocTaBNsieMblX B 3/1EKTPOHHOM Bufe
yupexaeHusamm  cybbekToB  Poccuitickon  Pegepaum M MyHMUMNATbHBIMU
YUPEXAEHNAMMN;

- MNoCTaHoB/eHWe  AAMUHUCTpauum  ApPTEMOBCKOTO  FOPOACKOro  OKpyra
0T.25.02.2011 Ne 170-MNA «O6 agMMHUCTPATUBHBIX pernameHTax npefocTaBieHns my-
HULUMNabHbIX YCYr opraHaMy MeCcTHOro camoyrnpasnieHns ApTeMOBCKOrO ropofACcKoro
OKpyra»;

- YcTaBomM ApTeMOBCKOI0 ropoACKOro oKpyra;

- TlonoxeHvem 06 YnpaeneHWn o006pa3oBaHNA APTEMOBCKOIO rOPOACKOro
oKpyra.
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cuepnblBatoLLMiA NepedeHb JOKYMEHTOB M CBEAEHWNIA, HEOBXOAMMbIX
B COOTBETCTBUM C HOPMATMBHbIMW MPaBOBbIMM aKTaMU 151 NPeAoCTaB/eHUs
MYHULIMNaNbLHOW YCNYrn 1 YCNyr, KOTopble SIBNSOTCS HE06X0AUMBIMU
1 06513aTeNIbHbIMY 7151 NPeA0CTaBAEHMSI MyHULIMNANILHOW YCY T, Noaaexalmx
npeacTaBNeHNIO 3assBUTE/EM, CNOCOObI MX MOyYeHUs 3aaBUTENEM, B TOM UMC/le
B 3/1eKTPOHHOI (hopme, MOPSI0K UX NpeacTaBneHus]

2.8. And nonyyeHNs MyHULMNAIbLHOW YCNyTrn 3asBuTeNb NpeacTaBnseT:

2.8.1. 3adBneHVe 0 npeaocTaBieHNUM MYHULMNATbHOW YCNyrn Mo  (hopmMe,
corfiacHo MNpunoxkeHuto Ne 4 K HacTosAwemMy AGMUHUCTPATUBHOMY PerfiaMeHTy.

B cnyyae HanpaBneHusi  3adBfeHuMa  nocpeactsom  EMIY  (PrY)
(hopMUpOBaHNEe  3asB/IEHUSA OCyLLecTBNAeTCA MOCpPeLCTBOM 3arosnHeHus
NHTepaKTMBHON hopMbl Ha EMTIY (PIIry) 6e3 Heo6XoAMMOCTU AOMONHUTENbHOM
nogauu 3asB/IeHNA
B KaKoW-nMb0 NHOI (hopme.

B 3asBM1eHMN TaKKe YKa3blBAaeTCA OAVH U3 CNefyowmx crnocob0B Hanpas/ieHus
pesysnbTara npeaocTaBIeHNs MyHULMNAIBHOWN YCNYTI:

B (DOPME 3/1EKTPOHHOI0 A0KYMeEHTa B /IMYHOM KabuHeTe Ha EMTIY (Pry);
[OMOMHUTEIbHO Ha OyMaXKHOM HOCcUTeNle B BWAe pacrnevyaTaHHOro 3K3emnispa
3/IEKTPOHHOIO0 AOKYMeHTa B YTMO/NHOMOYEHHOM oOpraHe, MHOrOMYHKLMOHa/IbHOM
LIEHTpe;

Ha OYyMaXHOM HOcuTene B YMOMHOMOYEHHOM OpraHe, MHOMOMYHKUMOHa/IbHOM
LueHTpe (yKasblBaeTcs B Cfy4yae, eCcnM pesynbTar, COrflaCHO HopMaTUBHOMY
NMpPaBoOBOMY aKTY, BblAaeTCA UCK/OUMTENNbHO Ha BYMaXKHOM UM MIHOM HOCUTESIE).

2.8.2. [JOKyMEHT, YA0CTOBEPSAIOLLMIA TMYHOCTL 3asaBUTENSA, MPeACTaBUTENS.

B cnyyae HanpaBneHus 3asBneHua nocpeactsom ENIY  cBegeHua u3
[OKYMeHTa,  YAOCTOBEPAIOLWEro  /INYHOCTL  3adABUTENd,  (PopMupyroTca  npu
MOATBEPXKAEHUN Y4yeTHOW 3anucu B EguHON  cucTeme  unaeHTUMKauMn  ©
ayTeHTU(MKaumn (ganee - ECMA) 13 coctaBa COOTBETCTBYHOLLMX AaHHbIX YKa3aHHOWA
YYETHON 3anmMcy M MOryT ObITb MPOBEPEHbl MyTeM Hanpas/feHus 3anpoca C
MCNOMNb30BaHMEM CUCTEMbl MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMOAENCTBUS.
CTaryc y4eTHOW 3anucu LO/MKeH ObiTb «IMoATBEpXKAEHHAs.

B cnyyae ecnu 3adBneHue nojaetcA NpeacTaBuTeNIeM,  AOMOMHUTENBHO
NpefoCTaBNAeTcs  AOKYMEHT, TMOATBEPXKAAIOWMA  NMONHOMOYMS  MPeLCTaBUTeNs
[eCTBOBaTb OT MMEHN 3asBUTENS.

2.9. 3aABNeHUs 1 npunaraemble JOKYMEHTbI, YKa3aHHble B NyHKTax 2.8.1 n 2.8.2
HacTosAwero ALMUHUCTPATMBHOINO perfiameHTa, HanpaenfwoTcAa  (nogaroTcd) B
YNOMHOMOYEHHbIN OpraH B 3/1EKTPOHHOW (hopmMe MyTeM 3amno/iHeHUs (hopMbl 3anpoca
yepes IMYHbIA KabuHeT Ha EMTIY (PIIY).

cuepnbiBatoLmii nepeyeHb JOKYMEHTOB U CBeAeHWI, He06X0AMMbIX
B COOTBETCTBMM C HOPMATMBHbIMW NPaBOBbIMW aKTaMu A5t NPeAoCcTaB/eHNs
MYHULMNANBHOW YCyTn, KOTOPble HAXoAATCS B PACMOPSKEHUN
rocyfapCTBEHHbIX OPraHoB, OPraHoB MeCTHOIO caMoyrpPaB/eHNs! U UHbIX
OpraHoB, y4acTBYOLLMX B NPeA0CTaB/IEHNN FOCYAapPCTBEHHbIX
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M MyHUUUNNaUTbHbLIX YCNYT

2.10. MNepeyeHb JOKYMEHTOB, NOATBEPXAAOLLNX NMPaBo 3adBUTENS Ha NOJYyYeH
YCNyru, B TOM YKC/e NPUHAAIEXXHOCTb PpebeHKa K OTAebHbIM KaTeropusm:

1) nMCbMeHHOe 3asiBNeHre Mo (POpMe COracHO MPUIOXEHUIO 4 K HacTosALeMY
AOMUHUCTPATUBHOMY pPeriameHTy;

2) nacnopT rpaxgaHnHa P® vavM MHOW LOKYMEHT, YAOCTOBEPAIOLLMIA NINYHOCTb
3a9BUTENS U KOMUA LOKYMEHTA;

3) conpoBoAMTeNlbHOE MUCbMO, BblAaHHOE NNy, MNPeAOCTaBMAOLWEMY MaKeT
[IOKYMEHTOB  YMO/ITHOMOYEHHbIX MNpeAcTaBuTeNel paboTtodartenied, MPOQCOH3HbIX
opraHusauuii, UHANBUAYaNbHbIX NPesnpyYHUMATENEN 1N FOPUANYECKNX NNL;

4) CBMAETENLCTBO 0 POXAEHUN pebéHKa (40 14 neT) opurmHan u konus / nacrnopT
(c 14 net) (konua 2,3,5 CTpaHUL);

5) cnpaBka ¢ MecTa paboTbl 3a89BUTeNs A4/ OnpegeneHns 4oV prHaHCUPOBaHMWS
4acTu POAMTENbCKOW MNaThbl 3a MyTEBKW AN AETEN;

6) KOMuWM [OKYMEHTOB 3aKOHHbIX MNpeAcTaBuUTeNeid, HeobXoAuMMbIX ANA
YCTaHOBNEHNSA NPaBOOTHOLLEHWA;

7) CHNJIC pebeHKa, 3a8BUTENSA U KOMUW;

8) cnpaBKa 13 MyHuLMNaIbHON 06pa30BaTe/IbHO OpraHu3aLmm;

9) Ona [eTeil, HanpaensieMblX Ha 03[0POB/IEHWE B CaHATOPHO-KYPOPTHbIE
opraHu3auumn (caHaTopun, CaHaTOPHO - 0340POBUTE/IbHbIE Nareps KpyraoroguyHoro
[ENCTBUA)- 3aKMOYEHNE YUPEXAEHWUIA 34paBOOXPaHEHNS O Havuuv MeaULUHCKUX
MoKasaHWi A/19 CaHaTOPHO-KYPOPTHOMO JIeYEHUS WX 03[40POB/eHUS (CnpaBka (popMbl
070-Y);

10) [QOKyMeHTbl, MOATBEpPXAalowme npaBo Ha 6GecnnatHoe MNpPUOGpPeTeEHMe
NyTEBKM ANs pebEHKa:

- [4na geten - cupoT (fMua B Bo3pacTe A0 18 feT) - KOMuKo CBUAETENbCTBA O
CMepPTN 060MX U eMHCTBEHHOIO POANTENS;

- 0N [eTei, ocTaBLUMXCA 6e3 norneyeHUs poauTeneit (nvua B Bo3pacTe Ao 18
NeT), OpUrMHaN U KOMUW [OKYMEHTOB, MNOATBEPXAAKOLIMX OTCYTCTBME MOMNeYeHWs
eIMHCTBEHHOrO WM 060UX pPOAMTENeil B CBA3NM C OTCYTCTBMEM POAUTENEN WK
NNLLEHVEM WX POAUTENbCKUX MpaB, OrpaHWYeHMEM WX B POAUTENbCKMX MpaBax,
Npu3HaHWem  poauTenein  6e3BeCTHO OTCYTCTBYHOLIMMMK,  HeLeecrnoCOOHbIMY
(orpaHMYeHHO  [eecnoCoOHbIMM),  HaXOAAWMUMUCA B JIeYeOHbIX  YUpeXAeHUsX,
00bsABNEHMEM UX YMEPLMMMK, OTObIBaHVEM UMW HaKa3aHUsA B Y4YpeXaeHusXx,
NCNONHAOWMX HakasaHWe B BWAe /fMWeHMs CBOOOAbl, HaXOXAeHMeM B MecCTax
cofepXXaHua nog  CTpakeil, NoJo3peBaeMbiX W OOBUHSEMbIX B COBEpPLUEHUM
MPeCTYNIeHNI, YKIOHEHVEM POAUTENEN OT BOCMUTAHNA JeTeil UK OT 3ayThbl UX NPas
M VHTEPECOB, OTKAa30M POAUTENIEN B3ATb CBOMX [AETeil U3 BOCMMUTATE/bHBIX, /IeHYEOHbIX
YUPEXAEHUA, YUPEXAEHNA COLUManbHOM 3allMTbl  HaceneHusi, 006pa3oBaTe/lbHbIX
yupexaeHui ana AeTein-cupoT v AeTein, ocTaBmnXcst 6e3 norneyveHns poauTenen;

- A9 [eTer, BEepPHYBLUMXCA W3 BOCMUTATE/IbHbIX KOMOHWA W CheunaibHbIX
YUpeXAeHWU 3aKpbITOro TWNa, - CNpaBKy YCTaHOB/IEHHON (HOPMbI;

- ANA feTeil 6e3pabOTHbLIX poauTeneil - CNpaBkM O MOCTaHOBKE Ha Y4YeT B
TeppUTOPUAIbHOM LiEHTPE 3aHATOCTM OT 000MX POAUTENEN;
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- AN aeTen, NOMyYaroLLMX MEHCUIO MO CyYato NMoTepu KOPMWU/bLA, - CNPaBKy U3
otaeneHns MNMeHcnoHHOro groHaa Poccuiickon deaepaumm no CeepanoBCKOM 06nacTu;

- Ana getert paboOTHMKOB OpraHm3aumii Bcex hopM COBCTBEHHOCTN, COBOKYIMHbIN
[OX0[ CEeMbM KOTOPbIX HMKE MNPOXUTOYHONO MUHMMYMa, YCTAaHOB/IEHHOIO B
CBepA/iI0BCKO  06n1acT, - CNpaBKy W3 YNpaBfeHUs COouuaibHOM MNOMUTUMKM B
ApTEMOBCKOM  paiioHe, MOATBEPXKAAIOWLYK  BbIMnaty  PoAauTento  (3aKOHHOMY
MPeLCTaBUTENIIO)  ©XKEMECAYHOro rnocobuss Ha pebEHKa WAM  rocyAapCTBEHHOM
coumasibHOM NOMOLLIM;

- [ieTel, OKa3aBLUMXCA B 3KCTPEMasibHbIX YCNOBUAX, AETEN-KepTB Hacuius,
[eTel C OTK/MOHEHMSIMU B MOBEAEHWUM, [eTell, IKU3HeAeATeNlbHOCTb KOTOPbIX
O0OLEKTUBHO HapylLeHa B pe3y/ibTaTe C/IOKMUBLUMXCA OOCTOATENbCTB UM KOTOPble He
MOTYT MPeoAoseTb AaHHble 0OCTOATENIbCTBA CAMOCTOATENIbHO U/ C MOMOLLbH0 CEMbBY -
Konusa  TlOCTaHOBNEHWA O  MOCTAHOBKE HA  MEPCOHUMULMPOBAHHbLIN  y4eT
TeppuUTOPUaNbHON KOMUCCUE APTEMOBCKOIO paiioHa no feniaM HecOBEepPLUEHHONETHMX
W 3almTe MX npas.

2.11. [Mpy NpegocTaBfeHUN MyHULMNAIBHOW YCYry 3anpeLaeTca TpebosaTtb
3aaBUTENS:

- NpefioCcTaB/eHNs LOKYMEHTOB N MH(OpMaLMX NN OCYLLLEECTB/IEHNA [ENCTBUIA,
npefocTaB/ieHMe UM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMY
MPaBOBbIMW  aKTaMW, Peryivpyrowmummn  OTHOLLEHWA, BO3HMKalOWMe B CBA3N C
NPefoCTaB/IEHNEM MYHULUMNAIbHOW YCNYrn, a Takxe npefocTaB/eHns JOKYMEHTOB U
NH(OPMaLMN, KOTOPble HAaxXOAATCA B PacnoOpsiKeHWW OpraHoB, MpPefOCTaBSAOLLNX
MYHULNNNbHYIO YCAYTY;

- OCYLUECTB/IEHNA [OENCTBUA, B TOM YMC/IE COrnacoBaHWi, HeobXoAuMbIX ANs
MofyYeHNss MyHULMNATbHOW YCNYTW U CBA3AHHbLIX C 0OpalLleHNeM B WHble OpraHbl U
opraHusaummn, 3a WCKIKYEHWeM MOoMyYeHUst YCNYr, BK/IKOYEHHbIX B MNepeyeHb YCAyr,
KOTOpble ABNAKOTCA HeoOXOAUMbIMW U 00s3aTeNlbHbIMU  A4N19  NPefoCTaB/1eHs
MYHULMNASIbHBIX YCYT.

2.11.1. MNpefcTaBneHNs [LOKYMEHTOB W WH(OpMauum WM OCYLLECTBIeHUS
[EVCTBUIA, MpefCcTaBfieHWe WM OCYLLECTB/IEHME KOTOPbIX He  MnpeaycMOTPeHo
HOPMaTVBHBLIMY MPaBOBbIMY aKTamu, Perynmpyrowmummy OTHOLLUEHUS, BO3HMKaloLWme B
CBA3W C NpefocTaB/ieHNeM MyHULMNAIbHOW YCNYT I,

2.11.2. MNpefcTaBneHns JOKYMEHTOB M MHOPMaLMK, KOTOPble B COOTBETCTBUU C
HOPMaTMBHbLIMW MpPaBOBbIMW akTamu Poccuiickoin dPefepaunm 1 CBepA/I0BCKOM
06nactn, MyHMUMNaIbHBLIMX MPaBOBbIMM akTaMn APTEMOBCKOrO FOPOACKOro OKpyra
Haxo4ATCA B PacropskeHWW OpraHoB, MPeAOoCTaBAAIOWNX MYHULMNANbHYIO YCAyry,
rOCyAapCTBEHHbIX  OpraHoB, OpraHoB  MeCTHOro camoynpasfieHuss un  (1n)
NMOABeOMCTBEHHbIX  TOCYAapCTBEHHbIM  OpraHaM WM opraHam  MeCTHOro
camoynpaB/ieHVsi OpraHu3aunii, y4acTBYHLIMX B NPeAOCTaBMEHUN MYHULMNAIbHBIX
YCAYT, 3a UCK/IOYEHNEM [AOKYMEHTOB, YKa3aHHbIX B 4yacTh 6 ctaten 7 defepasbHOro
3aKoHa Ne 210-®3.

2.11.3. lpefcTaBneHns [LOKYMEHTOB M WH(oOpMauuu, OTCyTcTBUE WU (MANK)
HeL0CTOBEPHOCTb KOTOPbIX HE YKasblBa/IMCb MPW MepBOHaYa/lbHOM OTKase B Npueme
[JOKYMEHTOB, HEOOXOAUMbIX A/ MpPefoCcTaBNeHUs MYHUUMNASbHOW YCnyru, nmbo B
NpeaocTaBeHNN MYHULMNANbHOW YCNYTW, 33 UCKKOUYEHMEM CNefYHOLNX ClyYaes:
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M3MeHeHWe TpebOBaHM  HOPMATUBHbLIX MPaBOBbIX aKTOB,  KacatoLmxcs
NpefoCTaB/IeHNss MyHULUUMNAIbHOW YCNyry, NMoc/ne nepBoHava bHOM Mofaymn 3asB/eHuns
0 NpeAocTaBeHN MYHULUNAbHOW YCNYTH;

Ha/IMYMe OLUIMOOK B 3asB/IEHUN O MPeLOCTaB/eHMN MYHULMNAILHOW YCIyrn 1
NOKYMEHTaX, MOAaHHbIX 3asBuTeNeM Mocne MnepBoOHavYalbHOro OTKasa B npueme
[NOKYMEHTOB, HEOOXOAWMBIX ANS MpefocTaBNeHns MYHULMNAIbHOW YCnyru, nvbo B
NPeLOCTaBIEHNN MYHULMNANBHON YCNYTU U He BKNKOUYEHHbIX B NPeACTaBNeHHbI paHee
KOMMJIEKT AOKYMEHTOB;

NCTEYeHNe CpoKa [EeNCTBUA [OKYMEHTOB WM M3MEHEHWe MHgopmaumu nocne
MepBOHAYa/IbHOr0 0TKasa B Mpueme AOKYMEHTOB, HEOOXOAMMbIX 418 NpefocTaBeHus
MYHULMNAIbHON YCNyru, Moo B NpeaocTaBieHn MyHULMNaIbHOW YCNyTK;

BbISIB/IeHVE LOKYMEHTa/IbHO NMOATBEPXAEHHOr0 pakTa (MPU3HaKOB) OLIMBGOUYHOIO
nnn NPOTMBOMPAaBHOIO  [AEWCTBUSA (6e3penicTBMSA)  JO/MKHOCTHOrO  mua
YNO/IHOMOYEHHOr0 OpraHa, Cy>kallero, paboTHMKa MHOrO(YHKUMOHa/IbHOTO LEHTPa,
paboTHMKA opraHu3aumn, npefycMoTpeHHon 4actbto 1.1 ctaten 16 PepepanbHOro
3akoHa Ne 210-d3, npu nepBoHaYva/ibHOM OTKa3e B Npueme JOKYMEHTOB, HEOOXOAMMbIX
ANA MpefocTaBfeHns  MyHUUMNanbHOM — ycnyrn, nnMbo B MNpefocTaBeHun
MYHULUMNATbHON YCNyrn, O Yem B MUCbMEHHOM BMAe 3a MOAMMUCLI0 PYKOBOAMTENS
YNONHOMOYEHHOr0 OpraHa, pPyKOBOAUTENS MHOTO(YHKUMOHANIbHOrO LIEHTpa npwu
NepBOHaYa/IbHOM OTKa3e B Mpueme [OKYMEHTOB, HEOOXOAMMbIX A1 MpefoCTaB/eHus
MYHULUMNATbHON  YCNyru, Nnbo PYyKOBOAUTENS OpraHusaumv, npegycMOTPEHHOM
yacTbto 1.1 ctatbn 16 PefepansHOro 3akoHa Ne 210-P3, yBeJOMIAETCA 3aABUTESb, a
TaKXKe NPUHOCATCA U3BMHEHWA 3a OCTaB/eHHble HeY[06CTBa.

McuepnbiBatowmii nepeyeHb 0OCHOBaHWIA 4518 0TKasa B NpuemMe JOKYMEHTOB,
Heo6X0AMMbBIX ANS1 NPeA0CTaB/IEHNS MyHULMNANbHOM YCNyru

2.12. OcHoBaHMAMM [ONA OTKasa B MpPMEeMe K pPacCMOTPEHUIO [LOKYMEHTO
HeobXoAMMbIX 418 MPefoCTaBNeHUs MyHULMNAIbHON YCNYTI, ABAKOTCSA:

2.12.1. MNpepncTaBfieHHblE B 3M1EKTPOHHOM (DOPMe LOKYMEHTbI, KOTOpble MoAakTCA
3asBUTENIEM BHE pPaMOK MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO  B3avMOLENCTBMS,
COAepXKaT MOATBEPXKAEHUS, HaIMyMe KOTOPbIX He MO03BONSET B MOMHOM 00beme
MCMOMb30BaTb WHMOPMaUMIO W CBEAeHWs, CofepkallMeca B [OOKYMeHTax A
NpeaoCcTaB/IeHUs YCYTW.

2.12.2. T'lpeacTaBneHHble  JOKYMEHTbl  COJEp)KaT WCMpaBfeHnss TekcTa, He
3aBepPeHHble B MopsaKe, YCTaHOB/IEHHOM 3aKOHOAAaTeNlbCTBOM Poccuiickon ®Pefepaumn.

2.12.3. 3asB/ieHNe NOJAHO NLOM, He WMEOLMM MOSHOMOYUIA NpeacTaBNsaTb
NHTEpechbl 3aABUTENS:

B C/lyyae NpeAcTaB/eHUs 3asB/IEHNA B 3/IEKTPOHHOW (hopme, YCTaHOB/IEHME
MyTem Hanpas/ieHUa 3anpoca C WCMNO/b30BaHWEM CUCTEMbI MEXBEAOMCTBEHHOIO
3NIEKTPOHHOIO  B3aVIMOJENCTBMA  OTCYTCTBME WM HECOOTBETCTBME  CBefeHUN
MoATBEPXKAAKOLMIA NOTHOMOYMS NPeACTaBNATL 3adBUTENS;

B MpeACTaB/lieHHOM 3afB/IeHUKN, OTCYTCTBYeT [OKYMEHT, MOATBEPXKAAOLLNIA
NOHOMOYUNA NPEACTaBNATL 3aABUTENS.
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2.12.4. TpepcTaBneHHble 3asaBUTeNeM AOKYMEHTbl yTpaTuauM culy Ha MOMEHT
obpalleHns 3a MofyvyeHnem ycnyrn (AOKYMEHTbI, YAOCTOBEpSOLIME JINYHOCTD,
[OOKYMEHTbI, MOATBepXAatoLLe NOMHOMOUUNS NPeacTaBuTeNs).

2.12.5. HenonHoe 3anofnHeHne o6s3aTeNbHbIX Mofeld B (hopme 3anpoca o
npefocTaBeHnn ycnyrn (He[oCTOBEPHOe, HEMpaBn/IbLHOE).

2.12.6. Nojgaya 3adBneHNs 0 MNpefOCTaBNeHUN ycnyrm U LOKYMEHTOB,
HeoOXOANMbIX AN MPefoCTaBleHUs YCyrn, B 3/1eKTPOHHOW (hOpMe C HapyLUeHVEeM
YCTaHOB/IEHHbIX TpeboBaHWA.

2.12.7. 3asBneHne NofaHo B OpraH rocyaapCTBEHHOW BNacTW, opraH MECTHOrO
caMoyrnpaB/ieHUA WM OpraHusauuio, B MOMIHOMOYMA  KOTOPbIX He  BXOAWUT
NPeaoCTaB/IEHNE YCIYT.

cuepnbiBalowmii nepeyeHb 0OCHOBaHWIA 5181 MPUOCTAHOB/IEHNS UIN 0TKasa B
NpefoCcTaBNeHN MyHULMNA/IbHOM YCNyTu

2.13. OCcHOBaHMsA NS 0TKasa B MPeA0CTaBAEHNN MYHULMNANbHOW YCYTH:
2.13.1. OTcyTCTBME OCHOBaHWIA ANs NPEeAO0CTaBNEHUS MYHULMNANBLHOR YCNyTy;
2.13.2. MNpeacTaBneHne 3asBUTENEM HeAOCTOBEPHbIX CBEAEHMIA U AOKYMEHTOB.

MopamoK, pasmep M OCHOBaHWSI B3UMaHWS roCyAapCTBEHHOWN MOLUMHBLI WX UHOWA
onnaTbl, B3MaeMoii 3a NpefoCcTaBeHNE MyHULUMNASIbHOR yCyrn

2.14. TpefocTaBieHMe MyHULMNAIbHOW YCNYT OCYLLECTBNIAETCA GecrniaTHo.

MNopsigoK, pasmep 1 OCHOBaHWS B3UMaHUs NnaTbl 3a NpeaocTaB/ieHNe YCnyr,
KOTOpble ABNAKTCA HEOOX0AUMbIMU N 06583aTe/TbHbIMW ANA NPeAocTaBNeHNS
MYHULMNaNbLHOW YCNyrn, BKOUas MHGopMaLnio 0 METOAUKE pacyeTa pasmMepa
Takow nnatbl

2.15. 'ocyfapcTBEeHHaA MOLLNHA N UHbIE NIATEXN 3a NPefocTaBeHe YCnyru ¢
rpaxgaHunHa Poccuiickoit defepaummn He B3MMAKOTCH.

MaKcuMasbHbI CPOK OXMAAHMA B 04epean Npu nogade 3anpoca o
NpefoCcTaBAeHUN MyHULMNANBHOW YCAYr 1 NPpKU NOoNyYeHUn pesynbTara
npefocTaBneHNss MyHULMMNA/IbHOR yCnyru

2.16. MakcuManbHbIi CPOK OXWAaHWs B O4yepean Mpu Mnojaye 3anpoca o
NPeAOCTaBNEHUN  MYHUUMNAIbHOW — YCAyrM UM NpU  MONAY4YeHWM  pesynbraTa
NPeAoCTaBNEHNS  MYHULMNANBHOA  YCNyrM B YMOAHOMOYEHHOM  OpraHe  Wau
MHOTO(YHKLIMOHANIbHOM LIEHTPE COCTaBNSET He 6onee 15 MUHYT.

CpoK 1 NopsiioK perncTpauun 3anpoca 3asaBuTeNsi 0 NpejocTaBieHN
MYHULMNASIbHORM YCyru, B TOM YnC/e B 3NeKTPOHHOW (hopme
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2.17. Cpok perucTpaumn 3asBneHnst 0 NpeocTaB/eHU MyHULMNANbHOW yCyru
NoAnexar perncrpauum B YnosHOMOYEHHOM OpraHe B TeueHve 1 paboyero AHs Co fHs
MONyYeHUs 3asiBNEHUS W [JOKYMEHTOB, HeobXOAUMbIX And  NpefocTaB/ieHUs
MYHULMMNaNbHOMR YCNyru.

B cnyyae HanmMums OCHOBaHWIA Ans 0TKasa B MpreMe JOKYMEHTOB, HE0OX0ANMbIX
ANS NPeAoCTaBNeHNS MyHULMNABLHON YCNyru, YKa3aHHbIX B MyHKTe 2.12 HaCTOSLLEro
AIMVHUCTPATUBHOIO PernameHTa, YNoNHOMOUYEHHbI opraH He Mo3aHee CRefyroLLero
3a AHEM MOCTYNNEHWs 3asiBNEHNS U AOKYMEHTOB, HE0OXOAMMbIX NS NPeaoCcTaBNeHNS
MYHULUMNANbHON  ycnyrn, paboyero [AHs,, HanpaenseT 3asBMTENO MO0  ero
NpeACTaBUTENO pelleHne 06 OTKase B Npueme AOKYMEHTOB, HEOOXOAMMbIX Ans
NpefoCTaBNeHNS MyHULMNAIBHOR YCnyry no qopmMe, NpuBeAeHHON B MpunoxeHun Ne
4 K HacToseMy AAMUHUCTPATUBHOMY PEriaMeHTy.

Tpe6oBaHUS K MOMELLIEHMSIM, B KOTOPbIX NpeaocTaBnsieTcs
MyHULMNa/IbHasA ycyra

2.18. MecTononoxeHwue aIMMHUCTPATMBHbIX 30aHui, B KOTOPbIX
OCYLLECTB/AETCA NPUEM 3aABNIeHUI U JOKYMEHTOB, HEOOXOAMMbIX AN5 NPefoCTaBeHus
MYHALUMNATbHOM  YCNyr, a TakkKe Bblgaya pe3y/nbTaToB  MpefoCTaB/IeHUs
MYHULMNAIbHON yCNyru, [LO/MKHO obecreuvBaTb YA0OCTBO A/ rpaXKaaH C TOUKU
3PeHUs MeLwexo4HOM AOCTYNHOCTU OT OCTAHOBOK O6OLLECTBEHHOrO TpaHCMopTa.

B cnydyae, ecnv MMeeTCs BO3MOXHOCTb OpraHu3aumm CTOAHKN (NapKOBKK) BO3/e
30aHNA  (CTPOeHMs)), B KOTOPOM pasMeLleHOo MoMelleHve npuvemMa W Bblgadu
[JOKYMEHTOB, OPraHM30BbIBAETCA CTOSIHKA (MapKOBKa) A/19 JIMYHOIO aBTOMOOW/ILHOIO
TpaHcnopTa 3asBuTenieir. 3a Nonb30BaHWe CTOAHKON (MapKOBKOW) ¢ 3asBuTenieil nnara
He B3VMIMaeTCH.

[na NapKoBKY creLmanbHbIX aBTOTPAHCMOPTHLIX CPEACTB NHBA/IMAOB Ha CTOAHKE
(napkoBke) BblgensieTcs He meHee 10% mecT (HO He MeHee OJHOro Mecta) ANA
6ecnnaTtHon NapKOBKM TPAHCMOPTHbLIX CPeACTB, ynpasnseMbix MHBasmgamm |, 1l rpynm,
a Takke wuHBanmpamwu Il rpynnbl B nopsake, ycTtaHOBNeHHOM [1paBUTeNIbCTBOM
Poccuiickon deaepaumu, 1 TPAHCMOPTHbLIX CPEACTB, MePeBO3ALLMNX TaKUX UHBAINLOB U
(wnn) peTein-MHBAIMAOB.

B uensax obecrieyeHns GecnpensaTCTBEHHOro AO0CTyrNa 3asaBUTENEN, B TOM YKC/e
nepeaBUralOLnXcAd Ha WHBIMAHBLIX KOMACKAX, BXO4 B 3[aHWe W MOMeLLeHus, B
KOTOpbIX MPeAoCTaB/feTCA MyHMUMNaibHad ycniyra, 0060pyAytoTca  naHaycamu,
MOPYYHAMM, TaKTUIbHbIMU  (KOHTPACTHbIMK)  MPefynpeXxxaatolmMMmn  3/leMeHTamMu,
MHbIMM  CMeynasibHbIMA  NPUCMNOCO6MEHNAMY,  MO3BOMAKOWMMKA  0BECMEeUnTb
OecnpenAaTCTBEHHbIA AOCTYN W MepefBMdKeHUe WHBaIMAOB, B COOTBETCTBUM C
3aKOHOAaTeNIbCTBOM Poccuiickoin degepaumy 0 CoumabHON 3aLmTe NHBAIMAOB.

LleHTpasibHbIA  BXO4 B 3faHuWe YTO/NHOMOYEHHOro opraHa Ao/mkKeH ObiTb
060pyf0BaH MH(OPMaLMOHHON TabnMUKOM (BbIBECKOW), COAepXKaLleit MHhopMaLumio:

HaMeHOBaHWe;

MEeCTOHAaxX0XeHWe 1 HOPULNYECKNIA afpec;

PeXVM paboTbl; rpatvk Nprema;

HOMepa TeneOHOB A/11 CrpPaBoK.
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[MomeLLleHnsl, B KOTOPbIX MPefOCTaBAAeTCs MyHUUMNaSbHasA YCnyra, [LO/DKHbI
COOTBETCTBOBATb CaHWTAPHO-3NNAEMMNONOrMYECKM NpaBuIaMm 1 HopMaTBaMm.

[MomelleHnsi, B  KOTOPbIX  MPefOCTaBNAeTCs  MyHUUMNanbHas  ycnyra,
OCHaLLatoTC:

MPOTMBOMOXAaPHOM CUCTEMON W  CPefcTBaMM  MOXAPOTYLUEHUS;  CUCTEMON
OMOBELLEHNS O BO3HMKHOBEHMW Ype3BblYaHON CUTyauun; CPeAacTBaMu OKasaHWS
NepBoil MeAULMHCKON NMOMOLLM; TYa/IeTHbIMW KOMHaTaMu AJ19 MOCETUTENEN.

3an oxupaHua 3asBuTeneid 060opydyeTcs CTY/NbAMM, CKaMbsAMU, KOMMYECTBO
KOTOpPbIX OMNpefenseTcs MCXoAd U3 (DaKTUYECKOW Harpy3kum v BO3MOXKHOCTeW AN UX
pasMeLLeHNs B MOMELLEHMM, a TaKkKe NHDOPMAaLMOHHLIMU CTEHAAMM.

TeKCTbl MaTepuanioB, pasMeLleHHbIX Ha UH(OPMaLMOHHOM CTeHAe, MevararoTcs
YAOOHbIM 418 YTeHUs WpUPTOM, Ge3 1cnpasBieHnid, C BblAeNeHeM Hanboee BaXKHbIX
MECT MOJTY>KUPHbIM LUPUQTOM.

Mecta [Ana  3anofiHeHWs  3asBNeHWin  060pYAYHTCA  CTYNbAMMW,  CTO/IaMU
(cToilkamu), 6naHKaMu 3adBeHNIA, MUCbMEHHBIMU MPUHALIEXXHOCTAMM.

Mecta npuema 3adBuTeneil 060pPYLAYHOTCA WHPOPMALMOHHLIMK TabnmMyKamu
(BblBECKaMK) C yKa3aHUEM:

HOMepa KabuHeTa 1 HaMeHOBaHWS OTAEN3;

(hamunin, UMeHW W OoT4yecTBa (nocnegHee - MpPW  HaIMYMK), [O/MKHOCTU
OTBETCTBEHHOIO /iMLa 3a Npuem AOKYMEHTOB; rpafuka npremMa 3assuTenen.

Paboyee MeCTO KaAoro OTBETCTBEHHOrO /inMua 3a NnpvemM AOKYMEHTOB, 4O/MHKHO
ObITb  000PYA0BAHO MEPCOHA/IbHLIM  KOMMbIOTEPOM C BO3MOXHOCTbIO fAOCTyna K
HeoOX0AMMbIM ~ MH(OPMAUMOHHbIM ~ 6a3aM  [aHHbIX, MevyaTalwmm YCTPOMNCTBOM
(MpVHTEpPOM) 1 KONUPYIOLWMM YCTPOWCTBOM.

JInyo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, [O/MKHO WMETb HACTOJIbHYIO
Tabnnuky C ykasaHveM (amuivmmn, MMeHwn, oTdecTsa (MOCfeAHee - NPV HaMyumn) u
[OMKHOCTMW.

[Mpy NpeaocTaBieHNM MyHULUNAIBHOW YCYTn NHBaIMAaM 06ecrneynBaroTCs:

BO3MOXXHOCTb 6ecrpenATCTBEHHOro A0CTyna K 00beKTy (34aHWI0, MOMELLEHNIO),
B KOTOPOM MpefoCTaBseTca MyHULMNabHaa YCnyra;

BO3MOXHOCTb CaMOCTOSITE/IbHOrO MepefBMKeHUA MO TepPPUTOPUKM, Ha KOTOPOW
PacnosioKeHbl 34aHUS U MOMELLEHWS, B KOTOPbIX MPefoCTaBAseTca MyHUUMMNabHas
yCnyra, a Takke BXofa B Takue 0ObeKTbl U BbIXOAa U3 HUX, NOCAAKN B TPAHCMOPTHOE
CPefCTBO 1 BbICAAKM U3 HEro, B TOM YKC/e C UCMO/b30BaHNE KPeCna-KOMACKMY;

COMPOBOXAEHNE MHBA/IMAOB, UMEIOLLMX CTONKME PacCTPOMCTBA PYHKLUMM 3pEHUS
1 CAMOCTOATENIbHOIO NepeABUXKeHWS;

Hag/iexallee pasvelleHve 000pyfoBaHWA WM HOCUTENerW  MHGopmaymu,
HeoOX0AMMbIX /1A 0becrieyeHns 6eCnpensaTCTBEHHOroO 4OCTYMa MHBAIMAOB 34aHVAM U
MOMELLEHNAM, B  KOTOPbIX MPefoCTaB/NAeTCA MyHuWUMNasbHas ycnyra, W K
MYHULMNAIbHOM YCyre C Y4eTOM OrPaHUYeHNIA NX XXU3HEAEATEIbHOCTY;

oy6nmMpoBaHMe HeoOXOAUMOM AN WHBA/IMAOB  3BYKOBOW M 3PUTE/IbHOM
MHpopMaLMK, a TakKxKe HaAnucei, 3HaKOB WM MHOW TEKCTOBOM W rpatmyecKom
MH(OPMaLMKM 3HaKamu, BbINOIHEHHBIMU Pe/ibetPHO-TOYEYHbIM LWpUdTOM Bpaiins;

[OMYyCK cypAonepeBojyrKa v TUMIOCYpPAONepeBOAYMKa;
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AOMYyCK CO6aKu-NPOBOAHMKA MPU HAMYMW [AOKYMEHTa, MOATBEPXKAAOLLEro ee
cneuynanbHoe 00y4yeHWe, Ha 00beKTbl  (34aHuUs, MOMELLeHWs), B  KOTOPbIX
NpefoCTaBAATCA MyHUUMNAIbHASA YCNYTW,

OKasaHvWe WHBa/MgaM MOMOWM B NPEOJONIeHNN  6GapbepoB,  MeLlatoLmX
MOTYYEHMUO UMW MYHUUMNAIBHOR YCNYrv HapaBHe C APYrMMy NNLaMN.

MoKaszaTenun JOCTYMHOCTX M KayecTBa MyHULMMNANbHOW YCyru

2.19. OCHOBHbIMY rokasaresisMu AOCTYMHOCTY NpeLoCTaB/IeEHUA
MYHULMNATbHON YCNYTY ABNAKOTCA:

Ha/IMuMe MOMHOW W MOHATHOM WHopMauMM O TMOpsAKe, CPoKax W Xxoje
NpefoCTaBIeHS MYHULMNaIbHOW ycnyru B MHHOPMaLMOHHO-
TeIEKOMMYHUKAUMOHHBIX CeTAX 00LLero nosnb3oBaHust (B TOM 4uCie B CETU
«/IHTepHeT»), CpefCcTBaxX MaccoBon NMH(OpPMaLmK;

BO3MOXHOCTb  MO/lyyeHnss 3asaBuUTEIeM YBELOMJIEHWA O NpeaocTaBieHum
MYHULMNaIbHON ycnyru ¢ nomolbto EMIY (PUNY);

BO3MOXHOCTb ~ MOJIy4YeHUss  UH(opMauum O  XoAe  MpefoCTaB/IEHUA
MYHULUMNAIbHON  YCNyrn, B TOM 4uC/e C WUCMOMb30BaHMEM WH(OPMAaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOJIOTUIA.

2.20. OCHOBHbIMYM NMOKa3aTeNsaMM KavecTsa NpeAoCcTaBieHns YCyru SBNAKTCS:

CBOEBPEMEHHOCTb NPEeAOCTaBEHNA MYyHULMNATIbHON YCYrn B COOTBETCTBUN CO
CTaHZapTOM ee NpeAoCTaB/eHNs, YCTaHOBMEHHbIM HaCTOAWMM ALMUHUCTPATUBHBLIM
persiaMmeHToM;

MUHUMa/IbHO  BO3MOXXHOE  KO/IMYECTBO  B3aUMOAEWNCTBMIA  rpakpaHuWHa ¢
AO/MKHOCTHBIMU NIMLAMU, YYaCTBYHOLMMY B NPEAO0CTaBEHNN MyHULMNAIbHOW YCNYTK;

OTCyTCTBMEe 0BOCHOBAHHLIX »anob Ha aencTBus (6e3aelicTBUe) COTPYAHMKOB U
NX HEKOPPEKTHOe (HEBHMMATE/bHOE) OTHOLLIEHWE K 3asBUTENAM;

OTCYTCTBME HapyLUeHWUA YCTaHOB/IEHHbIX CPOKOB B MpOLeCCe MpefoCTaB/eHUs
MYHULMNAIbHON YCNyTH;

OTCYTCTBME 3asBfIEHNA 00 OcCrapvBaHUW pPeLleHuin, AencTBuin (6e3nencTems)
YNO/IHOMOYEHHOr0 OpraHa, €ro AO/MKHOCTHbIX NNL, MPUHUMaeMbIX (COBEPLLEHHBIX)
NpyY NPeAoCTaBfIEHUN MYHULUMMANIbHOW YCNYyrn, MO WUTOramMm pPacCMOTPEeHUs KOTOPbIX
BblHECEHbI peLleHns 00 YA0BMEeTBOPEHUM (YaCTUYHOM Y[LOB/IETBOPEHMM) TpeboBaHWi
3asBuTenei.

NHble TpeboBaHWs, B TOM UYMC/IE YUNTbIBaOLLIME 0COGEHHOCTI NpefoCTaB/IeHUs]
MYHULUMNANBHOW YCyr B MHOTO(YHKLMNOHA/IbHBIX LIEHTPaX, 0CO6EHHOCTM
NpefoCcTaBeHNS MyHULMNANIBHOW YCTyTX N0 3KCTEPPUTOPMasIbHOMY MPUHLMMY Y
0COBEHHOCTM NpPeaocTaB/eHNS MyHULUMNANBLHOM YCNYyTrn B 3NeKTPOHHOM hopme

2.21. TpepocTaBneHe  MyHALMNATbLHOW  YCAYTM MO 3KCTEPPUTOPUAIbHOMY
MPUHLMMNY OCYLLECTBNAETCA B 4acTh 0becrneyeHnss BO3MOXKHOCTWU MoAaymn 3asBieHui
nocpegctsom EMTY (PMTY) v nonydveHns pesynbTata MyHUUMNANbHOW YCIyrn B
MHOrO(hYHKLUNOHA/IbHOM LieHTpeE.
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2.22. 3asBUTENAM 06ecnevmBaeTcAa BO3MOXKHOCTb MPeACTaB/eHUs 3asiB/IEHUS B
(hopMe 3/1IeKTPOHHOTI0 AOKyMeHTa nocpeactsom EMIY (PIIY).

B cnyyae nogaum 3assneHua depes ENMIY 3asgsutens mnum ero npeacraBUTesb
aBTopu3yetcs Ha EIMTIY nocpeacTtBoM MNOATBEPXAEHHOW Yy4eTHoW 3anucn B ECUA,
3aro/HAeT 3asB/eHe O NPeAoCTaBEHNN MyHULMNATLHOW YCYTX C UCMOMb30BaHNEM
WHTEPaKTUBHON (hOPMbI B 3IEKTPOHHOM BUZE.

3anonHeHHoe 3asBNeHVME O MNPeAOCTaBNEHUM  MYHUUMUMNIbHOW  YCnyru
OTnpaBnseTca 3asBUTeNeM BMECTE C MPUKPENIeHHbIMA 3/1IEKTPOHHbIMK  06pa3amMu
[JOKYMEHTOB, HeoOXOAUMbIMW A/ MPefOCTaBMeHNs MYHUUMNAbHOW  YCNyru, B
YNoNHOMOYeHHbI opraH. Mpu aBTopm3aunn B ECUA 3asBneHne 0 npeaocTaBieHnm
MYHULMNATbHOM YCYTX CYMTAETCA MOANUCAHHBLIM NMPOCTON 3/1EKTPOHHON MOANUCHIO
3aABuTeNs, NpeacTaBuTens, YnoaHOMOYEHHOMO Ha NOANUCaHMe 3asB/IEHUS.

Pe3ynbTaTbl NPeAoCTaBEHNS MyHULMNAIbHOW YCNYTW, YKa3aHHble B MyHKTe 2.5
HacToswero  AAMWHUCTPATMBHOINO  perfiaMeHTa,  HanpasnawTca  3asBUTeNto,
NPeLCTaBUTENO B /INYHBIA KabuHeT Ha ENMIY B (opme 3M1EKTPOHHOrO [OKYMEHTa,
MOAMUCAHHOIO  YCWIEHHON  KBaM(PULMPOBAHHON  3MEKTPOHHOM  MOAMMWCHIO
YMNOMHOMOYEHHOIO  AO/DKHOCTHOrO /nMuUa  YTOMHOMOYEHHOro opraHa B C/y4ae
Hanpas/ieHNs 3aaBeHna nocpeacTsom ENMY.

B cnyyae HanpaBneHus  3adBneHuMa  nocpegctsoMm  ENMIY  pesynbTar
NPefoCTaB/IeHNs MYHUUUNANBHOW YCNYTM TakKe MOXET OblTb BblgaH 3asBUTENO Ha
OYyMaXXHOM HOCUTese B MHOTO(YHKLMOHA/IbHOM LIEHTPe B NOPAAKE, NpeayCMOTPEHHOM
MYHKTOM 6.4 HacTosLero AAMUHUCTPATUBHOIO PeriameHTa.

2.23. DNeKTPOHHbIe LOKYMEHTbI MPeACTaBNATCA B CeAyoWwmX popmarax:

a) Xxml - ana hopmMann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - [OnS [OOKYMEHTOB C TEKCTOBbIM COAEPXaHMEM, He
BKOYaOLWNM popmy bl (33 UCKIKOYEHWEM [LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B»
HaCTOSALLEro nyHKTa);

B) xIs, xIsx, ods - A4 JOKYMEHTOB, COAepPXaLlMX pacyeThl;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEpPXXaHWeMm, B TOM 4ucre
BK/tOUaoWmMX opmynbl 1 (MnKn) rpauyeckue M306paxkeHUst (3a  UCKIHYEHUEM
NOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSLLEro MyHKTa), a TakKe [JOKYMEHTOB
C rpatyecKnm CogepyKaHuem.

Jonyckaetca (opmmpoBaHMe 3M1EKTPOHHOIO [LOKYMEHTa MyTem CKaHWpOBaHWSA
HENOCPeACTBEHHO C OpUrnHaia AOKYMeHTa (MCMosib30BaHME KOMWIA He [O0MyCKaeTcs),
KOTOpPOE OCYLLUECTB/IAGTCA C COXpPaHeHWEM OpUEeHTauuM opurnHana [LOKYMeHTa B
paspeLueHun 300-500 dpi (macwtab 1:1) ¢ MCnosb30BaHMEM CNedYHOLLNX PEXMMOB:

«YepHo-6enblii» (Mpy OTCYTCTBMU B [OKYMEHTE rpaiMuecKnx N306paxeHnin un
(Unn) LUBETHOrOo TeKcTa);

«OTTEHKN Ceporo» (Mpyv HaMuum B [OKYMEHTE rpafiMyecknx n3006paxKeHu,
OT/INYHBIX OT LBETHOIO rpatinyecKoro n3oopaxxeHns);

«UBETHOW» W/IN «PeXUM MOMHOWN LgeTonepedayn» (Npu Hamumm B AOKYMEHTe
LIBETHBIX rpadinyeckmx n3obpaxeHunin TMOO LIBETHOIO TEKCTa);

COXpaHeHMEM BCEX ayTEHTUYHbIX MNPU3HAKOB MOL/MHHOCTX, & WMEHHO:
rpagomyeckor nognucy nnua, neyvatu, yrnoBoro wramna 61aHka;
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KONMYEeCTBO (hailloB  [O/HKHO COOTBETCTBOBATb  KOMMYECTBY  [OKYMEHTOB,
KaXK bl 13 KOTOPbIX COAEPXKMUT TEKCTOBYHO U (ANM) rparyecKyto MH(opmaLuuto.

ANEKTPOHHbIE JOKYMEHTbI JO/HKHbI 06eCreynBaThb:

BO3MOXHOCTb MAEHTUMULMPOBATL JOKYMEHT U KOJIMYECTBO /INCTOB B JOKYMEHTE;
ANA JOKYMEHTOB, COEpKalMX CTPYKTYpPMPOBaHHbIe MO 4acTam, rnasBaMm, pasgenam
(nogpasfenam) faHHble M 3aknafku, obecneymBaroLivie Nepexofbl NO OrfaBfeHNO U
(Un) K cofepyKalMmca B TEKCTE pUCYHKaM 1 Tabnuuam.

[OKyMeHTbI, nognexatime npefcTasneHnto B gopmartax xlIs, xIsx wnam ods,
(hopMUPYHOTCA B BUAE OTAENbHOr0 3/1eKTPOHHOI0 AOKYMEHTa.

I1l.  CocTaB, nocnefoBaTeNbHOCTb Y CPOKM BbINO/THEHNS] aAMUHNCTPATUBHbIX
npoueayp (aelicTeuin), TpeboBaHMA K NOPSAKY UX BbIMNOIHEHUS, B TOM YMC/Ie
0COGEHHOCTW BbINOMHEHNST aAMUHUCTPATMBHbIX NPOLeayp B 3/1EKTPOHHOM thopme

WcuepnbiBatoLwmii nepeveHb agMUHUCTPATUBHbIX NpoLeayp

3.1. MNpepgocTaBneHne MyHUUMNaNLHOW YCNYryM BK/KOYaeT B Ce6A credyrolime
allMUHUCTPATMBHbIE NPOLEAYpbI:

nNpoBepka [AOKYMEHTOB W PerucTpauus 3asiBfieHus; Mony4vYeHne CBeAEHWUIA
nocpeactsoM CMOB; pacCMOTPeHMe [JOKYMEHTOB W CBEAEHWIA; MPUHATME PELUEHUS;
BblJaya pe3ynbTara;

BHECEHMEe pe3y/nbTaTa MyHULMNaNbHOW YCIYT B PEECTP HOPUANYECKN 3HAUNMbIX
3anucei;

npefocTaBeHNE 3asBUTENHO MYTEBKM.

OnucaHve agMUHUCTPATUBHbLIX Npoueayp npeactasnieHo B Mpunoxennun Ne 6 K
HacTosiLeMy AAMUHUCTPATUBHOMY PersiaMeHTy.

MepeyeHb agMUHUCTPATUBHBIX Npoleayp (aelicTBuiA) Npy NpeaoCcTaBIeHNN
MYHULMNaNbHOW YCYr YCNyr B 3NeKTPOHHOW hopme

3.2. Mpy npeaocTaBAeHUN MYHUUMMANLHON YCNYrn B 3NEKTPOHHON hopme
3asBuTeNt0 06ecnevnBatoTCs:

MoNlyYeHne MH(opmaLmmn o0 NOopsiAKe 1 CPpoKax NpefocTaBeHNs MyHULMNAIbHOWA
ycnyru;

(hopMmMpoBaHMe 3asiBNIEHUS;

Npvem W perucTpaums YNOMHOMOYEHHbIM OpraHoOM 3asfBNEHUS W WHbIX
[OKYMEHTOB, HEOOXOAUMBIX ANS NPefoCTaBeHNst MyHULUMNAbHOR yCnyru;

MonyyYeHne pesynbTaTta NpefoCcTaBNeHnst MyHULMNANbHOWR YCNyTu;

MOSTlyYeHne CBEAEHWIN 0 XOLe pacCMOTPEHNS 3asBIEHNS;

OCYLLIECTB/IEHME OLIEHKMN KayecTBa NpefoCcTaBeHNs MyHULMNAIbHOR yCnyru;

nocynebHoe (BHecyaebHOE) 06XanoBaHWe pelleHnin 1 aencTeui (be3nencTems)
YNO/HOMOYEHHOr0 opraHa /mMbo peicteus  (6e34eiCTBUE)  AO/MKHOCTHBLIX  NNL,
YNONHOMOYEHHOIO OpraHa, MNpPeAOCTaBSALIEr0 MyHUUMNANbHYIO YCAyry, oo
MYHULMMNAbHOIO CNYXXallero.
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MopsiaoK OCyLLECTBAEHNS aAgMUHUCTPaTUBHbIX Npoueayp (aeicTaunii) B
3NEKTPOHHON hopme

3.3. dopmmnpoBaHne 3asaBeHNS.

dopmMupoBaH/e  3aAB/IEHUS  OCYLLECTBNSETCA  MOCPEACTBOM  3aMOJIHEHUS
ANIEKTPOHHOM  (hopMbl  3adBfieHMs Ha EMNIY (PIry) 6e3 HeobXxo4aMmocTy
AO0NONHUTENIbHOW MoJayn 3asB/IeHNA B KaKO-NMbo MHO (opme.

dopmaTHO-/10rnyecKas npoBepka C(hOpPMMPOBAHHOIO 3aB/eHnA
OCYLLECTBNIAETCSA MOC/e 3ano/IHEHUS 3asBUTENEeM KaXKAOro w3 Mosieil 31eKTPOHHOM
(hopmbl 3asBneHNsA. [py BbISBMIEHUN HEKOPPEKTHO 3arO/IHEHHOIO MOMA 3/1eKTPOHHOM
(hopMbl 3asBneHns 3asBUTENb YBELOM/AETCA O XapakTepe BbISABEHHON OLUMOKM U
nopsaKe — ee  YCTpaHeHWs  MOCPeACTBOM  MH(OPMAaLMOHHOMO  COO0OLLEeHUS
HenocpeACTBEHHO B 3/1IEKTPOHHOM (hopMe 3asiB/IeHUS.

[Mpy hopMMpoBaHUW 3asB/IEHNA 3aABUTENKO 06ecrevnBaeTCs:

BO3MOXXHOCTb KOMWPOBAHUA N COXPaHEHUS 3adBNeHNS N UHbIX [AOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.9 HacTosAwero AAMMHUCTPATMBHOIO pernaMeHTa, He06XoAMMbIX
AN19 NPeAOoCTaBeHNA MYHULMNANIBHOWN YCNYTI;

BO3MOXHOCTb MeyaTtu Ha OyMaKHOM HOCUTEeNe KOMUW 3M1EeKTPOHHOW (hopMbl
3asB/IeHNS;

COXpaHeHWe paHee BBEAEHHbIX B 3/1EKTPOHHYIO (hOpMY 3aABMEHUS 3HAYEHWA B
NO6O MOMEHT M0 YKeNaHWI0 NO/b30BaTeNs, B TOM YMC/IE NPY BO3HUKHOBEHMM OLLUMOOK
BBOZA 1 BO3BpaTe A/19 MOBTOPHOIO BBOAA 3HAYEHWIN B 3/IEKTPOHHYIO (DOPMY 3aAB/IEHUS;

3ano/IHeHMe Moen 3NEKTPOHHON (hopMbl 3asB/IEHUA [0 Hayana BBOAA CBEAEHWI
3adBMTeNleM C WCNONb30BaHVWEM CBeAeHWU, pa3MelleHHbIx B ECUA, n cBefeHun,
ony6nukoBaHHbIX Ha EMIY, B 4acTW, KacaroLencs CBeAeHWi, OTCYTCTBYHOLMX B
ECUA,

BO3MOXHOCTb BEPHYTbLCS Ha /110001 13 3TanoB 3ano/IHeHUS 3/1eKTPOHHOW (OPMbI
3asB/1IeHNs 6e3 NoTepy paHee BBEAEHHOW MH(OpMaUmK;

BO3MOXHOCTb focTyna 3assutensd Ha EMIY (PMIY) K paHee nogaHHbIM UM
3asB/IeHNAM B TeYeHWe He MeHee O[HOro rofa, a TakXXe 4YaCTUYHO C(HOPMMPOBAHHbIX
3aB/IEHUI - B TeYEHME He MeHee 3 MeCsLIEB.

CiopmmpoBaHHOe M MOAMNUCAHHOE  3aABNleHWMe W WHble  [OKYMEHTBI,
HeobXoanMble

ONS  MpefocTaBNeHns  MYHUUMMNANbHOW  YCNyru, HanpasnalTcA B
YNONHOMOYEHHBI opraH nocpeactsom EMIY (PICY).

3.4. YNO/IHOMOYEHHbIV opraH 0becrneymBaeT B CPOK He rno3gHee 1 paboyero gHA
C MOMeHTa nogaun 3assneHus Ha EMIY (Prry), a B cnyyae ero nocTynjeHus B
Hepabounii NN NPasgHNYHLIN AeHb, - B CNEAYHOLLMIA 332 HAM NepBblA paboynii AeHb:

NpueM [OKYMEHTOB, HeOOXOAWMbIX [NA MNPeAoCTaB/leHNs  MYHUUMUMNAIbHOW
YCNyru, W HarnpasfeHne 3asBUTENO 3/IEKTPOHHOINO COOOLLEHUS O MOCTYMN/IEHUN
3aBNIeHNS;

perucTpaunio  3afBfeHUs U HanpaeneHue 3adaBUTeN0  YBELOMJIEHUA O
perucTpaumm 3asefieHns nmbo 06 OTkase B Mpueme AOKYMEHTOB, HeOOXOAUMbIX AN
NpeLoCTaBIEHNS MYHULMNAIBHOR YCYTI.
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3.5. ONeKTpoHHOe 3asBfieHNe CTaHOBWUTCA LOCTYMHbLIM A9 AOHKHOCTHOrO nvua
YNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a MNpPUYEeM M PEerncTpauuio 3asaB/eHUs
(nanee - OTBETCTBEHHOE [O/MKHOCTHOE NNLO), B rOCYAAPCTBEHHOW MH(OPMAaLMOHHOM
CUCTeMe,  WUCMOSIb3yemMOW  YTIOIHOMOYEHHbIM  OpraHom  Ana  npefocTaB/eHus
MYyHULUMNanbHOW yenyru (ganee - MC).

OTBeTCTBEHHOE LO/HKHOCTHOE NINLLO:

MPOBEPSET Ha/IMUME 3NIEKTPOHHBIX 3asB/ieHNA, noctynuewmnx ¢ EMCY (PIry), ¢
NnepruoaoM He pexke 2 pas B [ieHb;

paccmartpvBaeT MOCTYNMBLUME 3adBNEHNUA U MPUIOXKEHHblE 00pa3bl JOKYMEHTOB
(BOKYMEHTBI);

NPOV3BOANT  [ENCTBMA B COOTBETCTBUM C MYHKTOM 3.4  HacToALEero
ALMUHUCTPATUBHOIO pPernameHTa;

OCYLLIECTBNSIET B TeueHMe 1 AHA aAMUHUCTPATMBHYIO MpoLueaypy hopmmuposaHus
Me>XBe,OMCTBEHHbIX 3arpoCcoB.

3.6. 3adABUTENIl0O B KayeCcTBe pe3ynbTarta MpPefoCcTaB/leEHN  MYyHULMNaIbHOM
yCnyru 06ecneymBaeTca BO3MOXHOCTb MOMyYeHUs JOKYMEHTa:

B (opMe  3/IeKTPOHHOIO  [O0KYMEHTA, NOAMMCAHHOIO  YCWUEHHOM
KBa/IM(OMLMPOBAHHOW 3/1eKTPOHHOW MOAMUCHI0 YMOTHOMOYEHHOI0 A0/MHKHOCTHOIO NnLa
YNONHOMOYEHHOIO OpraHa, HamnpaB/eHHOro 3asBUTENO B NINYHbIA KabuHeT Ha ENMIY
(PIrY);

B BUAe OyMaXKHOro JOKYMeHTa, MOATBEPXKAAIOLWEro cofepXaHue 3M1eKTPOHHOro
JOKYMEHTa, KOTOpbIA  3adBWTeNb  MOMy4yaeT MpW JIMYHOM  obpalleHun B
MHOTO(DYHKLNOHAIbHOM LiEHTpe.

3.7. MNony4yeHne MHpopMaL MM O XOLe PAaCcCMOTPEHUS 3asABNIeHNA U O pesynbTarte
NpefoCTaB/IeHNst MyHULMNIbHON YCYry NPOU3BOAMTCA B IMYHOM KabuHeTe Ha EMTY
(PIICY), npu ycnosun aBTopmsauun. 3asaButeNb MMeeT BO3MOXKHOCTb MPOCMaTpPUBaTh
CTaTyC 3/IEKTPOHHOIO 3asB/eHUs, a Takke MHMOPMaLMIO O AaSIbHENLLNX LENCTBUSAX B
NIMYHOM KabunHeTe Nno cO6CTBEHHOW MHMUMATMBE, B NHOO0OE BPEMS.

Mpy npefocTaBNeHUM  MYHUUMNAIbHOW  YCNYrM B 3/IEKTPOHHOW  (hopme
3asBUTESIO HarnpaB/feTCs:

yBeOM/IeHNe O MNpUEME W PerncTpaumun 3assieHUs U WHbIX [OKYMEHTOB,
HeoOXOANMBIX NS NPeAO0CTaBNEHNA MYHULMNAIBHON YCYTK, CofepXKallee cBefeHNs O
(pakTe npvemMa 3asBNeHNs W [OKYMEHTOB, He0OXOAMMbIX [1S NpefocTaBleHus
MYHULUMNATbHOW YCNYrv, W Hadane npouesypbl NPefoCTaBleHns MYHULMNaIbHOM
ycnyrun, a TakKXke CBeAeHWA O pfaTte M BPeMeHUM OKOHYaHWs npenocTaB/ieHuns
MYHULUMNAIbHOMW yCcnyrn nnbo MOTMBMPOBAHHBIA OTKa3 B MNpuemMe [LOKYMEHTOB,
HeoOX0oAMMbIX ANA NPefoCcTaBNeHNs MyHULMNATLHOW YCNYTH;

yBeJOM/IeHNe O pe3ynibTatax PacCMOTPEHMst AOKYMEHTOB, HEOOXOAMMbIX [ANs
NPefOCTaB/IEHNS  MYHULMNAIbHOW  YCNYrK, COAepyKallee CBefeHWA O MPUHATUK
MOMIOKNTENbHOTO  PELeHns O  NPefoCTaBfEHUM  MYHUUMNANIBHON — yCnyrn u
BO3MOXHOCTW MOMYyYNTb Pe3ynbTaT MpefocTaBleHMss MyHUUUNAIbLHOW Ycnyru nnbo
MOTVBMPOBAHHBIN O0TKa3 B NPeAOCTaBEHNUN MYHULMNAIbHOW YCNYT W,

3.8. OueHKa KayecTBa NnpeLoCTaB/IeHNS MyHULMMANIbHON YCNYT .

OueHKa KayecTBa MpefocTaBfieHNsa MyHULMNAIbHOW YCYTn OCYLLEeCTBNAETCS B
COOTBETCTBUM C [lpaBuiaMy OUEHKM rpaxpaHamu 3PgeKTUBHOCTU [eATeNbHOCTU
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PYKOBOAMTENEN TEePPUTOPUAsIbHBIX OPraHoB (hefepasibHbIX OpPraHoB MCMOMIHUTENNbHOM
B/IaCTU (MX CTPYKTYPHbIX MOAPa3fe/ieHnin) ¢ y4eTOM KayecTsa NpefoCcTaB/ieHUs UMK
roCYLapCTBEHHbIX YCNYr, a TakkKe MPUMEHEHUs Pe3ynibTaToB YKa3aHHOW OLEHKM Kak
OCHOBaHWA [ANA MNPUHATUA PeLeHnin 0 [JOCPOYHOM MpeKpalleHun  UCMONHEHUS
COOTBETCTBYHOLUMMN  PYKOBOAUTENAMW  CBOMX  AO/DKHOCTHbIX  00s3aHHOCTEMN,
YTBEPXAEHHbIMM  MOCTaHoBMeHNeM [paBuTenscTBa Poccuiickoin  ®defepaupyn  OT
12.12.2012 Ne 1284 «OO6 ouUeHKe rpaxgaHamn 3MNEKTUBHOCTU AEATENbHOCTU
PYKOBOAMTENIE TEPPUTOPUASIbHBIX OPraHoB (efepasibHbIX OpPraHoB MCMOMHUTENbHOM
Bnactu  (MX  CTPYKTYPHbIX MNOApasfeneHnuid) W TeppUTOPUaIbHbIX  OpraHoB
roCYapCTBEHHbIX BHEOKMKETHLIX (DOHAO0B (MX PErnoHasibHbIX OTAENEHWIA) C YYeTOM
KayecTsa npeaocTaBieHns rocyfapCTBeHHbIX yCnyr, PYKOBOAMTENEN
MHOTO(DYHKLMOHaIbHbIX LIeHTPOB npeaocTasneHns rocyAapCTBEHHbIX 7
MYHUUMNAIbHBLIX  YCAyr € YYeTOM KayecTBa OpraHusauuy  npenocTaB/ieHuns
rOCYAapCTBEHHbIX M MYHUUMNASbHBIX YCAYr, a TakKXe O NPUMEHEHUN pPe3y/bTaToB
YKa3aHHON OLEHKM KaK OCHOBaHMS [ANA  MPUHATUS  PeLIeHnMin O  LOCPOYHOM
npekpaLleHun MCMONIHEHNSA  COOTBETCTBYHOLMMM PYKOBOAUTENAMU CBOUX
AO/MKHOCTHbBIX 0653aHHOCTEN».

3.9. 3adBuTent0  0becrneynBaeTcsi BO3MOXKHOCTb  Hamnpas/ieHUs >Kanobbl Ha
peLLeHns, OeACTBUA Unn 6e3aencTemne Y NoNHOMOYEHHOIO opraHa, A0/MKHOCTHOMO nnua
YNOMIHOMOYEHHOI0 OpraHa /imbo MYHUUMNA/IbHOTO C/Y>XKallero B COOTBETCTBUM CO
cratbenn 11.2 depepanbHoro 3akoHa Ne 210-d3 u B nopsgke, YCTaHOB/IEHHOM
nocrtaHoBneHveM [MpaBuTenscTBa Poccuiickoin Pepepaunm ot 20 Hos6pa 2012 roga
Ne 1198 «O  (hefilepaibHOM  rocyaapCTBEHHOW  MH(OPMAUMOHHON  CUCTEME,
obecneumBatoLlein npouecc gocyaebHoro, (BHecyaebHOro) 06)kasoBaHUSi PeLleHUA ©
[encTBuNiA (6e34eiCTBUSA), COBEPLUEHHBLIX MPW MpPefoCTaB/eHUM FOCYAAaPCTBEHHbLIX U
MYHULMMNANbHBIX YCNY .

MopsiioK MCNPaBieHUs A0NYLLEHHbIX 0NeYaToK M OLLMG0K B BblAaHHbIX B
pe3ynbTaTe NPeAocTaB/IeHNS MyHULMNA/IbHOWN YCYr AOKYMeHTax

3.10. B cniyyae BbISIB/IEHNA OMeYaToK M OWMOOK 3asBuUTe b BNpase 06paTUTLCA B
YNO/MTHOMOYEHHBIN OpraHa C 3asB/IEHNEM C MPUIOXKEHNEM [OKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.9. HacToAWwero AAMUHUCTPATUBHOIO pernameHTa.

3.11. OcHoBaHMsI OTKasa B MNpueme 3asBfeHMss 00 WCMpaB/ieHNN OMevyaTok K
OLMOBOK YKa3aHbl B MyHKTe 2.13 HacTosAwwero AAMVHUCTPATUBHOIO pernaMeHTa.

3.12. cnpasneHve AONYLLEHHbIX OMeYaToK 1 OLWMOO0K B BblaHHbIX B pe3y/ibTare
NpefoCTaBNeHs MyHULMMNANIbHOWN YCYTr LOKYMEHTaxX OCYLLEeCTBMSAETCA B CleAyHoLLeM
nopsazakKe:

3.12.1. 3asBuTenb nNpu O6HapYy)XXeHWM OrneyaTtoK WM OWMBOK B [OKYMEHTaX,
BblaHHbIX B pe3y/nbTare NpefoCcTaB/ieHNst MyHULMNaNbHON YCyru, obpawaeTcs MYHO
B YMNOMIHOMOYEHHbIN OpraH ¢ 3asB/ieHNEM O HEOOXOAMMOCTM UCMPaB/IEHUS ONeYaTok U
OLUMOOK, B KOTOPOM COAEPXMTCA YKa3zaHNe Ha UX ormcaHue.

3.12.2. YNONHOMOYEHHbI opraH MpY MOMyYeHWUU 3asBfEHNS, YKa3aHHOro B
nognyHkte 3.13.1 nyHkta 3.13 HacToAWero noAgpasgena, paccmatpuBaeT
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HeoOX0AMMOCTb BHECEHWSA COOTBETCTBYHOLLMX U3MEHEHWUIA B JOKYMEHTbI, AB/IAIOLLMECS
pe3ynbTaToM MpefoCTaBIeHUs MyHULMNaNbHOR YCyTn.
3.12.3. ¥YNONHOMOYEHHbIA opraH 0becreynBaeT yCTpaHeHME ONeYaToK 1 OLLIMOOK
B JOKYMEHTax, ABNAIOLLMXCA Pe3yNbTaToM MpeLoCTaBeHNss MyHULUNIbHON YCyT .
3.12.4. CpoK yCTpaHeHNs onevyaTok M OWwmOOoK He A0/MKeH npesbiwatb 3 (Tpex)
pabounx [Heln C fJatbl perucrpaumu 3asBfieHUs, YKazaHHOro B noAanyHkre 3.12.1
nyHKTa 3.12 HacTosLLero nogpasaena.

V. dopMbl KOHTPOS 32 UCMOTHEHMEM aAMUHUCTPATUBHOMO PernamMeHTa
MopsiIOK OCYLLECTBNEHNSA TEKYLLEr0 KOHTPO/IS 3a COB/H0AEHNEM U UCMO/THEHNEM
OTBETCTBEHHbLIMU A0/MKHOCTHBLIMU JIULLAMIW MOJIOXKEHWNIA PernaMmeHTa n NHbIX
HOPMAaTMBHbIX NMPAaBOBbIX aKTOB, YCTaHAB/IMBAIOLLINX TPe60BaHUS K
NPEAOCTABNEHNIO MYHULMMASTbHOM YCNYTU, a TAKXKE MPUHATUEM MU PELLIEHWIA

4.1. TeKywnini  KOHTPO/Mb 32 COOMOAEHWEM W WUCMOSIHEHWEM  HACTOALLE
AOMWUHUCTPATMBHOrO  perfiaMeHTa, WHbIX  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBNMBalOWNX TPeboBaHNA K MPefoCTaBNeHUIO  MYHULMNAIbHOW  YCyru,
OCYLLECTB/IAETCA HA MOCTOAHHON OCHOBE LO/MKHOCTHLIMW IMLAMWN Y NOHOMOYEHHOI0
opraHa, YMO/IHOMOYEHHbIMW Ha OCYLUEeCTB/IeHNe KOHTPONsA 3a MnpeaoCcTaB/ieHVEM
MYHULMNATbHOW YCNYTI,

Ona  Tekyllero KOHTpONA MCMO/b3YHOTCA CBefleHnsa  Cny>ke6HoiA
KOPPECNOHAEHUMIW, YCTHaA N MUCbMEHHAs MH(OopMaLna CreLuaincToB 1 LOMKHOCTHBIX
NUL, YNOMHOMOYEHHOro opraHa.

TeKyLMiA KOHTPOb OCYLLIECTB/IAETCA MYTEM NPOBeLEHUS NMPOBEPOK:

pelleHnin o npefgoctasneHnn (06 OTKase B MPefOCTaBIEHMM) MYHULUMMATIbHOW
YCnyru;

BbISIB/IEHWS W YCTPaHeHWNA HapyLLUEHWNIA MpaB rpaXxkaaH;

PacCMOTPEHUSA, MNPUHATUA peLleHuin 1M MOArOTOBKM OTBETOB Ha 0bpalleHus
rpaxnaH, cogepxaiyme Xanobbl Ha pelleHus, aericTBus (be3nencTamne) AOKHOCTHbIX
nn,

MopsiAoK 1 NEPUOANYHOCTb OCYLLEECTBEHMS MNIAHOBbIX U BHEM/TAHOBbIX
NPOBEPOK MOJTHOThI 1 Ka4yecTBa NpeaocTaBeHNss MyHULUMNAIbHOM YCNyrn, B TOM
yrcne NOPSA0K U hopMbl KOHTPO/S 3@ MO/THOTOM M KaueCTBOM NpPeaocTaB/IeHNS

MYHULMNAIbHON YCNYT W

4.2. KOHTpoNb 3a MOMHOTOM M KauyecTBOM NpeAoCTaBMeHWUs MYHULMMaIbHOM
YCNyrn BK/KOYaeT B ce6s NpoBefieHNe NIaHOBbIX 1 BHEM/TAHOBbIX MPOBEPOK.

4.3. MNnaHoBble MPOBEPKM OCYLLECTBMAOTCA Ha OCHOBaHWW TOAOBbLIX MN/IAHOB
paboThl ¥YNONHOMOYEHHOI0 opraHa, YTBEPXKAAEMbIX PYKOBOANTENEM
YNONHOMOYEHHOro opraHa. [py NNaHOBOM NpoBepKe MOMHOTbI W KayecTBa
NpefoCTaBNeHNS MYHULMMANBHOW YCYT KOHTPO/IKO NOJJIeXaT:

cobMtofieHNe CPOKOB NPefoCTaBNeHNS MYHULMMANBHONM YCNyTK;

co6MtoIeHMe MOMOXKEHUIA HACTOSLLLEr0 AAMUHUCTPATUBHOIO PErnameHTa;
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NPaBUNbHOCTb M OBOCHOBAHHOCTb MPUHSATOO  pelleHnss 06 OTKase B
NpefoCTaBNeHN MyHULMNANBLHOI YCNyTn.

OcHOBaHVeM 1 NPOBeEeHNS BHEMN/TaHOBbIX NPOBEPOK SABNSAIOTCA:

Mony4YeHMe OT roCyapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CamoyrpaB/ieHus
MH(OPMaLMK O MpeanonaraemMblX WM BbISBMEHHbIX HAPYLLEHMAX HOPMATUBHbIX
NpaBoBbIX aKTOB Poccuiickoii deaepalimi, HOPMaTMBHbIX MPaBOBbIX aKTOB (yKas3aTb
HaIMeHOBaHWe MyHULMNAIbHOrO 06pa3oBaHs);

00palLeHns TpaXkaaH v FPUANYECKUX NAL, Ha HapyLUeHWst 3aKOHOAATeNbCTBa, B
TOM YMCNe Ha Ka4yecTBO NPeaocTaB/eHUs MyHULMNABLHOR yCnyr.

OTBETCTBEHHOCTb [0/HKHOCTHbIX NNLL 33 PeLLeHns 1 aeiicTBua (be3aeiicTBue),
NPUHMMaeMble (OCYLLIECTB/ISIEMbIE) MMM B X0/le NpefoCTaB/IeHUs]
MYHULMNANbLHOM ycnyru

4.4. Tlo pesynbTataM MPOBeAEHHbIX MPOBEPOK B C/lyYyae BblIsIB/IEHUS HapPYLUEHU
MOJIOXKEHWIA HACTOoAWEero AAMUHNUCTPATUBHOIO persiaMeHTa U HOPMaTUBHBIX MPaBOBbIX
aKToB APTEMOBCKOI0 rOpOACKOro OKpyra OCYLLECTB/AETCA MNpUB/eYeHNe BUHOBHbIX
ML, K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOZATE/NIbCTBOM  POCCMICKON
depepaumn.

[MepcoHanibHass OTBETCTBEHHOCTb [AO/DKHOCTHbLIX /ML, 3a NPaBWIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATMS  PelleHns 0 npegocTaBneHMn (06  OTKase B
NPefOCTaBMIEHUN)  MYHULMNANbHON  YCYrn  3akpennseTcs B WX  LO/MKHOCTHbIX
pernamMeHTax B COOTBETCTBUM C TPeOOBaAHNAMYM 3aKOHOAATE/NbCTBA.

TpeboBaHWSA K NOPAAKY M hopMamM KOHTPO/IA 3a NpefocTaBeHNEM
MYHUUMMN&/TbHOW YCTYTW1, B TOM YMC/IE CO CTOPOHbI rpaXkaaH, X 06beMHEHNIA U
opraHusaunii

4.5. MpaxaaHe, UX 00bEAVHEHUS U OpraHM3aUuuM UMEHT MPaBO OCYLUECTBNNATh
KOHTPONb 32 MPeAOCTaBNEHMEM  MYHUUMMANbHOM  YCAyr MyTemM  NOMyyeHus
MH(OpPMaLIMK O XoAe NPeAoCTaBNeHNs MyHULMMANBHON YCNYri, B TOM YMC/E O CPOKax
3aBepLUeHVs aAMUHUCTPATMBHbIX Npoueayp (aeicTeunit).

paxaaHe, NX 06bEAVHEHNS 1 OPraHU3aLMKN TaKXKe MMEHOT NPaBo:

HanpaBNsiTb 3aMeYaHWst W MPEASIOKEHNS MO  Y/YULLEHUO AOCTYMHOCTM U
KauecTBa NpefoCTaBNeHNst MyHULMMANbHON YCNyTu;

BHOCWUTb MNPEAIOXKEHNS O Mepax MO YCTPaHEHUIO HapyLUeHWA HACTOSLLEro
AIMVHUCTPATUBHOIO pernameHTa.

4.6. JOMKHOCTHble /MLA YTMONHOMOYEHHOrO OpraHa MpUHMMAalT Mepbl K
NPeKpaWeHNio  AOMNYLLEHHbIX  HapyLUeHW, YCTPaHAT MNPUYUHBI U YCI0BUS,
CMOCOBCTBYHOLLME COBEPLUEHNIO HAPYLLEHWIA.

NHopMaums 0 pe3ynbTaTax pPacCMOTPEHUS 3aMedaHuii M NpeanoXKeHui
rpaxaaH, X 06beAVHEHWUIA U opraHu3auuii 4OBOAWTCS 0 CBeeHUS NL, HanpaBMBLUMX
3TV 3aMeYaHns 1 NPeIoXEHNS.
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V. [OocynebHblii (BHecyaebHbIin) NopsaoK 06)kasioBaHUA peLleHnin 1 AeNCTBUIN
(6e3nencTBUA) OpraHa, NPeaocTaB/IAOLWEro MyHUUUNAIbHYHO YCYTY, a Takxke NX
OO/HKHOCTHbIX 1L, MyHULMNANbHBIX CITY>XaLlnX

5.1. 3adBMTeNb MMeeT MpaBO Ha 06)kasioBaHWe pelwleHus u (Unn) AerACTBUIA
(6e34eiCTBMA) YMOMHOMOYEHHOIO OpraHa, [AO/MKHOCTHBIX WL YTONHOMOYEHHOIO
opraHa, MYHULMNAIbHBIX CNY>XawmnX, MHOrO(YHKUMOHA/IbHOTO LEHTpa, a Takxke
paboTHMKA MHOMO(YHKUMOHA/IbHOIO LieHTpa Mpyv NpefocTaBieHn MyHULMNaIbHOM
ycnyru B fjocyaebHom (BHecyaebHOM) nopsigke (danee - »xanoba).

OpraHbl MECTHOIO CaMOYrpPaB/IeHNs, OpraHn3aLumn 1N ynosIHOMOYeHHbIE Ha
PACCMOTPEHME Xanobbl NNLA, KOTOPbIM MOXET ObITb Harnpas/ieHa Kanoba
3anBUTeNs B AocynebHoM (BHecyae6HOM) NopsiaKe

5.2. B pocynebHom (BHecyaebHoM) nopsake 3asBuTenb (NpeacTtaBuUTeSNb) BNpase
06paTUTLCA C >XanobonW B MUCbMEHHON (opmMe Ha OyMaXHOM HOCUTeNle WIn B
3NIEKTPOHHOW (hopMme:

B YTO/IHOMOYEHHbIA OpraH - Ha pelwleHve u (Unn) peinctemsa (6e3geicTsue)
[AO/MKHOCTHOIO NNLa, PYKOBOAUTENS CTPYKTYPHOMO NnoapasaefieHns Y nosiHOMOYEHHOro
opraHa, Ha pelwieHne wn pgeictena (6e3deicTBME)  YTNOHOMOYEHHOIO  OpraHa,
PYKOBOAMTENS Y MO/IHOMOYEHHOIO OpraHa;

B BbILECTOALWMIA OpraH Ha peweHne u (uan) pgeictema (6e3neincrsue)
AO/MKHOCTHOrO NNLa, PYKOBOAUTENSI CTPYKTYPHOrO NoApasgesieHns Y nosIHOMOYEHHOro
opraHa;

K PYKOBOAWUTENO MHOMOMYHKLMOHAIbHOIO LEHTPa - Ha PeLUeHns U AencTBuMS
(6e3nencTBME) PAaOOTHUKA MHOTOQYHKLUMOHA/ILHOTO LIEHTPA;

K yYypeauTento MHOrof)yHKUMOHa/IbHOTO LEHTpa - Ha pelueHne 1 AenCTBUA
(6e30eMCcTBME) MHOTOYHKLMOHANIBHOIO LIEHTPA.

B YNonHOMOYeHHOM oOpraHe, MHOrO(YHKLUMOH&/IbHOM LIEHTPE, Y Yyupeautens
MHOIOYHKLMOHA/IbHOTO LIeHTPpa OMpefenstoTca YNoHOMOYEHHbIE Ha PacCMOTpPeHMe
Xanob JO/MKHOCTHbIE NLa.

Cnocobbl MHOPMUPOBaHNSA 3aABUTESEN 0 MOPSALKE Mofayun N pacCMOTPEHNS
»asnobbl, B TOM Yuc/e C UCMonb3oBaHeM EAMHOro noptasia rocyfapCTBeHHbIX U
MYHULMNAAbHbIX Ycnyr (hyHKUMIA)

5.3. iHthopmauus o nopsake nogaym M pacCMOTPEHMS XKanobbl pasMeLaeTcs Ha
MH(OPMALMOHHBIX CTeHAaxX B MecTax MNpPeAocTaB/ieHUs MYHUUMNASbHOW YCIyru, Ha
canTe YNnonHomoyeHHOro opraHa, EMIY (PUMY) a Takxe npegocTaBfseTcs B YCTHOM
(hopme no TenegoHy M (UIK) Ha NUYHOM npueme NGO B MNUCbMEHHOW (hopme
MOYTOBbLIM OTMNPAB/IEHMEM MO afpecy, YKazaHHOMY 3asBuTeNieM (MpeacTaBuUTeNeM).

MepeyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, PErY/IMPYHOLLNX NOPSA0K
aocyae6Horo (BHecynebHoro) obxkanosaHusi aencTeuii (6e3gencTeuns) n (Um)
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peLleHni, NPUHATBLIX (OCYLLECTBEHHbIX) B X0A€e NPeAoCTaB/eHNs
MYHULMNANbHOM yCnyru

5.4, Mopanok gocyaebHoro (BHecynebHOro) 06XXanoBaHNA PELLEHNIA U AENCTBI
(6e3eincTBMA)  YTIOMIHOMOYEHHOrO OpraHa, MpefoCTaB/IAOLWEro  MYyHUUMMNAbHYIO
YCNyry, a TakXXe ero JO/MKHOCTHBIX /L, PerynimpyeTcs:

®epepasibHbIM 3aKOHOM Ne 210-P3;

nocTtaHoBneHnem lNpasutenbcTBa CBEpANOBCKON 06/1acT OT 22.11.2018 No 828-
M «O6 yTBepXaeHUN MonoXxKeHNs 06 0COBEHHOCTAX MoJaYN U PacCMOTPEHUS »Kanob
Ha pelleHns 1 aeincTemsa (6e34eiCTBUE) MCMOMHUTENIbHBIX OpraHoB rocyAapCTBEHHOM
Bnactu CBepnoBCKOW 0651acTh, MNPefoCTaBNAIOWMX FOCYAAPCTBEHHbIE YCIYrK, KX
[AO/MKHOCTHbIX ML, TOCYAAPCTBEHHbIX MPaXKAAHCKMX CyXalMX UCNOMHUTENbHbIX Op-
raHoOB rocyfapCTBeHHON BnacTn CBepA/IOBCKON 06/1acTu, MPefoCTaBNAOWMX rocynap-
CTBEHHbIe YCNYr, a TakKe Ha pelueHns n fencteus (6e34eincTBME) MHOrOGYHKLMO-
Ha/IbHOrO LIEHTPa NPeAOoCTaB/eHNS TOCYAAPCTBEHHbIX U MYHUUMNAbHBIX YCIYT U €ro
PabOTHUNKOBY;

nocrtaHosfieHnem [lpasutenscTBa Poccuiicko Pegepauymn o1 20.11.2012 No
1198 «O  degepasbHOM  rocydapCTBEHHOW — WMH(OPMAUMOHHOM  CUCTEME,
obecneymBatoLler npouecc gocyaebHoro (BHecyaebHOro) 06)KasioBaHUA PeLLEHUIA Y
AevicTeuin (6e3aeiicTBUSA), COBEPLUEHHbLIX NPV MPefoCTaB/eHUN TOCYLAPCTBEHHBIX U
MYHULMNANbHbIX YCNYTr».

V1. Oco6eHHOCTM BbIMO/THEHNS aAMUHUCTPATUBHbIX Npoueayp (aeiAcTBuif)
B MHOTr0(hYHKLIMOHA/NbHbIX LIEHTpax NpeaocTaB/eHnsl rocyAapCTBEHHbIX
N MyHULMNANbHbIX YCNYyT

VcuepnbiBalowmii nepeyeHb aAMUHUCTPATUBHbBIX NpoLeayp (AencTeuii) npu
NpefoCcTaBNeHUN MyHULUMNANBbHOM YCNYrn, BbINONHSAEMbIX
MHOT0(hYHKLMOHAIbHBIMW LiEHTPaMM

6.1 MHOroyHKUMOHa/bHbIA LEHTP OCYLLECTBNSET:

MH(DOPMMPOBaHNE 3asaBUTENIE O MOPsAAKe NPefoCTaB/IEHNS MYyHULMNaIbHON
YCNyrn B MHOFO(MYHKLUMOHAIbHOM LEHTpPe, MO MWHbIM BOMpocaMm, CBA3aHHbIM C
NpefoCTaB/IEHNEM MYHULMNAIbHOW YCNYTK, a TakKe KOHCYNbTUPOBaHWE 3aaBUTENEN O
nopsiaKe npefocTaBneHUs MyHULMNAIbHOW YCYr B MHOTO(DYHKLMOHa/IbHOM LiEHTPE;

Bblayy 3asBUTENO pe3yfibTaTta MNpPeAocTaB/eHNs MYyHULMMANbHON YCnyru, Ha
OyMaXXHOM HOCuTene, MOATBEPXKAAIOLWMX COAepXaHWe 3MeKTPOHHbIX [OKYMEHTOB,
HanpasfeHHbIX B MHOTMOQYHKLMOHA/IbHBIA LEHTP MO pe3ynbTataM MpefoCcTaB/ieHuns
MYHULUMNATbHON YCNyry, a Takke Bbigava AOKYMEHTOB, BK/HOYasd COCTaB/leHME Ha
OYyMaXXHOM HOCUTENle N 3aBepeHue BbIMUCOK M3 MHOPMALMOHHbBIX CUCTEM OpraHoB,
NpPeLoCTaBNALWNX MYHNLUUNANbHBIX YCAYT;

MHble Mpoueaypbl W [LeiCTBMS, NpPeaycMOTpeHHble PeaepasibHbIM - 3aKOHOM
Ne 210-®3.
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B cooTtBeTcTBMM C YacTbio 1.1 cTathn 16 depepanbHOro 3akoHa Ne 210-d3 and
peasm3aumm CBOMX (OYHKUMIA MHOTMOQYHKLUMOHA/IbHbIE LEHTPbI BNpase MpuB/eKaTb
NHble opraHu3aunn.

NHdopmmnpoBaHme 3asiBuTenei

6.2. ViHhopMupoBaHne  3adBUTENss  MHOTOMYHKUMOHA/IbHbIMK  LleHTpamu
OCYLLIECTB/ISIETCA CMeAyoLWwmnMm crnocobamm:

MOCPEeACTBOM MPUB/IEYEHMST CPEACTB MAacCoBOM WHQopMauuun, a Takke nyTem
pasMeLLeHns MHDopMaUUM Ha OULMaIbHBIX CailTax U MH(OPMALMOHHBLIX CTeHAaX
MHOTO(YHKLNOHA/IbHBIX LIEHTPOB;

npu o6paweHnn 3asBuTens B MHOFO(YHKUWOHa/IbHBIA LEHTP JIMYHO, [0
TenepoHy, NOCPeLCTBOM NOYTOBbLIX OTNPAB/IEHWNA, MO0 MO 3NEKTPOHHO MouTe.,

[Mpy IMYHOM o6paLleHN PaboTHUK MHOTO(YHKLUMOHa/IbHOIO LieHTpa noapo6bHo
MHOpMUPYeT 3asBuTeser No MHTEPECYIOLWMM UX BOMPOCaM B BEX/IMBOWN KOPPEKTHOM
(hopme C mcnosb3oBaHMEM O(ULIMANIbHO-LE/I0BOr0 CTUNA peun. PeKOMeHAyemMoe Bpems
NPefoCTaB/IEHNs KOHCY/IbTaUMK - He 6onee 15 MUHYT, BpEMS OXMAAQHUS B OYepeaun B
CEeKTOpe WH(OPMUPOBaHUA ANA NOAYYeHUs MHDOPMaUUM O MyHULUMNAbHBIX YCayrax
He MOXXET npesbIWwaTh 15 MUHYT.

OTBeT Ha TeNeOHHbIA 3BOHOK [O/DKEH HauMHATLCA C  MHGopmaumnm o
HaMMeHOBaHWM OpraHusauum, gamMuammn, MMeHW, OTYeCTBE M [O0/MKHOCTM paboTHMKA
MHOIO(YHKLMOHAILHOTO LIEHTPA, NMPUHABLLErO Tesle(hOHHbIA 3BOHOK. VIHaMBUAYanbHOe
YCTHOE KOHCY/NbTMPOBaHME Mpu obpalleHun 3asBuUTeNs Mo TefeoHy pPaboTHUK
MHOTOYHKLMOHAIbHOTO LIEHTPa OCYLLECTB/ISET He 60/1ee 10 MUHYT;

B cnyyae ecnm gns nNoArotoBKM OTBeTa TpebyeTcs 60/ee MpOAO/IKUTENbHOe
Bpems, paboTHUK MHOTMO(PYHKUMNOHA/IbHOTO LIEHTpa, OCYLLECTB/AOLLNIA
VUHAMBUAYA/IbHOE YCTHOE KOHCY/IbTUPOBaHWE MO Tefe(oHy, MOXET MpPeasioK1Tb
3a9BUTESTHO;

N3N0XKUTb ObpaLLeHne B MUCbMEHHON (opMe (OTBET HanpaensieTcs 3asaBUTENHO B
COOTBETCTBMU CO CMOCOOOM, YKa3aHHbIM B 00paLLieHnn);

Ha3HauUTb APYroe Bpems 415 KOHCY/IbTauuia.

[Mpy  KOHCYNbTUPOBaHMM MO MUCbMEHHbLIM ObpalleHNAM 3adBuTeneil OTBeT
HanpaBnseTcs B MWCbMEHHOM BWAe B CPOK He nosgHee 30 KaeHAApHbIX [AHEN ¢
MOMEHTa perucTpauuy obpalleHus B (DOPME 3/1EKTPOHHOIO [AOKYMeHTa Mo afpecy
3NEKTPOHHOW  MOYTbl,  YyKa3aHHOMY B  oO6palleHun,  MOCTYNMBLUEM B
MHOTMO(DYHKLMOHA/IbHBIA LEHTP B ()OPMe 3/M1IEKTPOHHOIO JOKYMEHTa, U B MUCbMEHHOM
(hopMe MO NOYTOBOMY ajpecy, YKasaHHOMY B 06palleHuu, NOCTYNuBLUEM B
MHOIO(YHKLMOHA/bHbIV LEHTP B MUCbMEHHOI (hopMe.

Bblgaya 3a8BUTE/O pe3ynbTaTa NpeaocTaBieHnss MyHULMNaIbHON YCyrn

6.3. Mpy HaMuuy B 3asiBNIEHWN O NPeAOCTaBNEHUM MYHULIMNANIBHON YCnyri
YKa3aHus O Bblgade pe3y/nbTaTOB OKasaHWsi YCMyru uyepe3 MHOTO(YHKLMOHa/bHbINA
LEHTP, YNONHOMOYEHHbI opraH MepeaaeT AOKYMEHTbl B MHOTO(YHKLMOHAbHBbI
LEeHTP ANs nocnefytoLleid Bblgaun 3asBuTento (NpeacTaBUTENt) CNocoO60oM, COrnacHO
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3aK/MHOYEHHbIM  COMMaleHWsM O B3aMMOZENCTBMM  3aK/IOUYEHHbIM  MeXay
YNOMHOMOYEHHbIM  OpPraHOM W MHOTO(YHKUMOHA/IbHBIM — LEHTPOM B NOPALKE,
YTBEPXXAEHHOM OCTaHOB/eHNeM [lpaBuTenbcTBa  Poccuidickoil  degepaumm  OT
27.09.2011 Ne 797 «O B3aMMOAENCTBMN MeXAY MHOMOMYHKLMOHA/IbHLIMW LEHTpaMu
NPefOCTaB/MIEHNA TOCYAAPCTBEHHbLIX M MYHUUMMANbHBLIX YCNyr n degepasbHbIMU
opraHamn WCMoOSIHUTENbHOMN BMAcTW, OpraHamy roCYAapCTBEHHbIX BHEOKKETHbIX
(hoHOOB, OpraHamu rocyfapCTBEHHOW BnacTU CYyObEKTOB Poccuiickon Pepnepaumu,
opraHamMu MeCcTHOro camoynpas/nieHus» (Oanee - nocraHosneHne Ne 797).

[MopsaoK 1 CPOKK Mepefayn Ymno/JHOMOYEHHbIM OpraHoOM TakuX AOKYMEHTOB B
MHOTMOYHKLUMOHA/IbHBIA  LIEHTP  ONPeAenstoTcs COornawieHneM O B3avMOLENCTBUN,
3aK/MHOYEHHbIM MU B NOPALKE, YCTAHOB/IEHHOM MOCTaHOB/IEHNeEM Ne 797.

6.4. Mpuem 3asButeneir AN BblAaun LOKYMEHTOB, ABMAOLMXCA Pe3y/bTaToM
MYHULMNAIbHON YCNyru, B NOPALKE O4epeAHOCTU Npu NosyyYeHUn HOMEPHOro TasloHa
N3 TepMUHAsA 3NEeKTPOHHOW Oyepeam, COOTBETCTBYHOLLEro Lenn obpalleHuns, nméo no
npeLBapuTeSIbHON 3anncu.

PabOTHUK  MHOTO(PYHKUMOHA/IbHOTO  LeHTpa  OCYLLECTBMISET  CrefytoLime
[EVCTBMSA:  yCTaHaB/NMBaeT JIMYHOCTb 3afABMTENss Ha OCHOBaHUM  [OKYMEHTa,
YOCTOBEPAIOLLErO /INYHOCTb B COOTBETCTBUM C 3aKOHOAATE/bCTBOM POCCUIACKOWA
depepaumu;

NpoBepsieT MNONHOMOYMA npeacTasutens 3assutens (B Ccnydae obpalleHus
npefcTaBuUTeNs 3asBuUTens);

ornpefensieT crtatyc ucrnosiHeHns 3aseneHuns 3assutens B [C; pacrievatbiBaeT
pe3ynbTaT NpefoCTaBNeHNs MyHULMNaIbHOW YCYrv B BUAE 3K3eMMNJIAPa 3N1EKTPOHHOIO
[JOKYMeHTa Ha OyMa)KHOM HOCUTeNle M 3aBepsieT ero C WCMoSb30BaHWEM Meyartu
MHOIOYHKLMOHAILHOTO LeHTpa (B MpefyCMOTPEHHbLIX HOPMATMBHbLIMK MPaBOBbIMU
akTamy  Poccuiickoin  defilepaumMm  cnyyasx - MedaTm ¢ M306pakeHMeM
["ocypapcTBeHHOro repba Poccuiickoin depaepayunn);

3aBepseT 3K3eMNAP 3/IEKTPOHHOTO [OKYMeHTa Ha OyMaXHOM HocuTene C
MCNOMNb30BaHMEM MeyaT¥ MHOrOMYHKUMOHaNbHOrO LeHTpa (B MpefyCMOTPEHHbIX
HOPMaTVBHbLIMM MPaBOBbIMW akTaMu Poccuiickoil ®efepaummn cnydasx - neyatum C
n306paxkeHnemM [rocyaapcTBeHHOro repba Poccuiickoin deaepaunn);

BblAaeT AOKYMEHTbI 3asBUTENO, NMPX HEOOXOAMMOCTM 3anpaluvBaeT y 3aasuTens
NOAMWCK 3a KaXKAbI BblaHHbI OOKYMEHT;

3anpallivBaeT corfacve 3asBUTeNs Ha ydyacTMe B CMC-ONpoce A1 OLEeHKU
KayecTBa NpeAocTaB/IeHHbIX YCYT MHOTO(YHKLUMOHa/IbHBIM LIEHTPOM.

6.5. B cnyyae npepoctaBneHns  AOKYMeHTOB 4yepe3s ENMIY, pesynbtar
NpefoCcTaB/ieHnst yCiyrn (opmMuUpyeTca aBTOMATUYECKUM B 3/IEKTPOHHOM BUae U
MOAMUCLIBAETCA YCUNEHHON KBA/IMDULMPOBAHHOW MOAMUCHIO YMOTHOMOYEHHOTO /LA,

6.6. YMO/IHOMOYEHHbIM OpPraHoOM BefeTCA 3/IEKTPOHHbIA  PeecTp  peLueHuid
NpefoCTaB/IeHNst MYHULUNIbHOW YCIYTH.

cuepnbiBatowmii nepeyeHb OCHOBaHWIA AN NPoLeaypPbl aBTOMaTUYECKOro
NPUHATUA PeLLeHNS 0 NPeA0CTaBNEHNM MYHULMMNAIbHOM YCNYyTu
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6.7. OcHoBaHMAMM [ONA  OTKasa B MNpuUemMe K [PacCMOTPEHUIO [OKYMEHTC
HeOOXOAMMbIX A/ aBTOMaTMYeCKOro MPUHATMSA pelleHns O MpefoCTaB/IeHUN
MYHULMNaIbHON YCNYru, ABNAKOTCA:

6.7.1. lNpefcTaBneHHblIe  [OKYMEHTbl, B  pamKax  MeXBeAOMCTBEHHOr0
3NIEKTPOHHOI 0 B3aMMO/ENCTBUSA, ABNAKTCA B/IMAHBIMW U BEPUPULMPOBAHHbIMY;

6.7.2. MNpeAcTaBneHHbIe B 3/1EKTPOHHOW (POpMe [OKYMEHTbI, KOTOpble MoAaroTCA
3asBUTENIEM BHE pPaMOK MeXBELAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAEWCTBUSA, He
COAepXKaT MOBPEXAEHUA, HaIMYMe KOTOPbIX He T03BOMSET B MOHOM 0ObeMe
MCMOMb30BaTb MHMOPMaLUMIO W  CBeAeHMs, cogepXKalwimecs B [LOKYMeHTax [
NpPeaoCTaBNEHNA YCNYT U,

6.7.3. 3asBneHve NogaHo poauTenemM (3aKOHHbLIM MpPeAcTaBuTesieM) 60 IMLIOM,
06/1afaloWMM  COOTBETCTBYHOLUMMU  MOHOMOYMAMW  MNPEACTaBNATb  MHTEPeChI
3aaBuTens;

6.7.4. INpefcTaBneHHble 3aABUTENIEM LOKYMEHTbI He yTpaTuauM Culy Ha MOMEHT
obpalleHns 3a MofyvyeHnem ycnyrn (LOKYMEHTbI, YAOCTOBEpSOLIME JINYHOCTD,
LOKYMEHTbI, NOATBEPXKAAOLLIME MOMHOMOYMNS NPeACTaBUTENS);

6.7.5. 3adBuTeNb MOHOCTLIO 3anoNHWUA 06s3aTesbHbIE NOMA B (hopme 3anpoca 0O
NPeAoCTaBEHNMN YCNYTW.

6.7.6. Nojaya 3as9BNeHUss O MpefoCTaBNeHUM ycnyrm U [LOKYMEHTOB,
HeoOX0oAMMbIX ANA MpPefoCTaBNeHnUs YCNyru, B 3MEKTPOHHOW (hopme 6e3 HapyLleHWi
YCTaHOB/IEHHbIX TPeOOBaHUMN.

6.7.7. 3asBNeHe MoAaHO B OpraH rocyAapCTBEHHOW BnacTW, OpraH MeCTHOro
camMoynpaBs/ieHUa U opraHu3aunio, B MNOSIHOMOUYMA KOTOPbIX BXOAWUT NpefocTaB/eHne

yCnyri.



27

[MpunoxeHne Ne 1

K AGQMUHUCTPATUBHOMY PernameHTy
M0 MPeLOCTaBEHNIO MYHULMNAIbHOM
ycnyru

dopma peLLeHns 0 NpefoCTaBNEHUN MYHULMNASIbHOR YC1yTru

HanMeHoBaHMe YyNnoJIHOMO4Y€eHHOro opraHa MecTtHOro camoynpasneHuna

Kowmy:

PELLUEHNE
0 NPeAOCTaBNEHNN MYHULMNANBHOW YCyT 1
«OpraHusauus oTablxa AeTelt B KaHUKYNSPHOE BPeMsi»

PaccmoTpes Balle 3adBfieHMe 0T No
YMONTHOMOYEHHbIM opraHom

HanmMmeHoBaHMe ynosIHOMOYeEHHOr 0 opraHa

NPUHATO peLLeHne O npefocTaBneHMM Bam nyTeBKM B OpraHus3alMio OTAbiXa

feten 7 NX 03/10pOB/IEHMS
(HaumeHOBaHMWe opraHM3aumy OTAbIXa AeTel U UX 0340POBEHUS)
JononHnTeNbHas NH(hopmauus:
CeefieHuA

fonmkHoCcTb U PUO coTpyaHUKA, NMPUHSABLLETO peLleHue

006 3N1eKTPOHHOM
nognucu
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[MprnoxeHune Ne 2

K AOMUHUCTPATUBHOMY PErNIaMeHTY
Mo NpefoCTaBNeHNO MyHULMNAIbHOM
ycnyru

dopma peLLeHUss 06 0TKase B NPeaocTaB/IeHNN MyHULMNANBHOW YCnyrin

HanMeHoBaHWe YyNoJIHOMOY€eHHOro opraHa MeCcTHOro camoynpas/ieHUA

Komy:

PELLUEHNE
06 0TKa3e B NpefoCTaBNeHNN MyHULMNANbHOW YCyru
«OpraHu3aumns oTabIxa AeTeld B KAHUKYSAPHOE BPEMS»

oT No

PaccmoTpes Bawe 3adBfeHue  OT No
YMONTHOMOYEHHbIM opraHom

HanmMmeHoBaHMe ynosIHOMOYeHHOr 0 opraHa

NPUHATO peLleHne 06 OTKase B npegocTasneHn Bam nyTeBKM B OpraHusauuio
OTAblXa ,u,eTe|7| N NX 0300POBJIEHNA:

(ykasatb PUO u faTy poxaeHns pebeHkKa)

Mo CeayHoLVIM OCHOBaHSM:

No HanmeHoBaHMe OCHOBaHMA AN1A 0TKasa Pa3bsaCcHeHMe NPUYNH 0TKasa

[lononHuTeNbHas MH(hopMAaLUS:

Bbl BNpaBe MOBTOPHO 06paTWUTLCA B YMOSIHOMOYEHHbLIW OpraH C 3asB/IEHUEM O
NpefoCTaBNeHNN MYHULMMNANBHON YCYTX Noc/e YCTPaHEHUS YKa3aHHbIX HapYLLEHWA,

[aHHbIA 0TKa3 MOXeT OblTb 00XanoBaH B [0OCYAeO6HOM nopsake MyTem
Hanpas/ieHNs »Kanobbl B YMOSTHOMOYEHHbIN OpraH, a Takke B Cy4ebHOM nopsgke.

CsefleHnA
006 3/1eKTPOHHOM
noanucu

fonmkHocTb U PUO coTpyaHMKA, NPUHSABLLETO peLleHune
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[MpunoxkeHne Ne 3

K AAMWUHUCTPATUBHOMY persiameHTy
M0 NMPeLoCTaBNEHNIO MYyHULMNA/IbHOM
ycnyru

dopma peLLeHMs 06 0TKase B NPeaocTaBeHNN MyHULUNANIbHOR YC1yrn

HanMeHoBaHWe YyNoJIHOMO4Y€eHHOro opraHa MecTHoOro camoynpaBsneHuna

Kowmy:

PELLUEHWE
06 0TKa3e B Npef0CTaBNEHNN MYHULMMANBLHOI YCyru
«OpraHu3auus oTablxa AeTeli B KAHUKYSAPHOE BPeMSs»

PaccmoTpes Bawle 3adBneHue oT N°
YMO/IHOMOYEHHbIM opraHom

HanmMmeHoBaHMe YNno/IHOMOYEHHOI 0 opraHa

MPUHATO pPeLleHne 06 OTKase B npegocTasieHNn Bam nyTeBKM B opraHumsaunio
OTAbiXa ,u,eTeﬁ N NX 0300pPOBJIEHNA:

(ykasatb @O u faTy poxaeHUs pebeHKa)

Mo CNeAyHLLVIM OCHOBAHMSM:

No HanmeHoBaHMe O0CHOBaHUA AN Pa3bACHeHVe NpUYMH 0TKasa
NMyHKTa OTKa3a B COOTBETCTBUW C eANHBIM
aaMUHUCTPa- CTaH4apTOM
TUBHOIO
pernameHTa
2.13.1. OTCYTCTBME OCHOBaHWU A1
npefocTaBneHNs MyHULMNaIbHOM
ycnyru
2.13.2. npefcTaBneHne HeJOCTOBEPHbLIX

CBEEHNI N AOKYMEHTOB
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[lononHuTeNbHas MH(OPMALINS:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMOSIHOMOYEHHbLIA OpraH C 3asB/ieHVEM O
NPeLOCTaBEHUN MYHULMNAIbHOW YCNYTI NOCNe YCTPaHeHNs YKa3aHHbIX HapyLLEeHWIA.

[aHHbIA 0TKa3 MOXeT OblTb 00XanoBaH B [OCYyAe6HOM rMopsake MyTem
Hanpas/eHWs »Kanobbl B YMOTHOMOYEHHbI OpraH, a Takxe B CyeOHOM MopsakKe.

CsefleHnA
006 3N1eKTPOHHOM
nognmcu

fonmkHOCTb U PUO coTpyaHMKA, NPUHSBLLETO peLleHue
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[MpunoxeHue Ne 4

K AGMUHUCTPATUBHOMY PernaMmeHTy
M0 MPeLOCTaBNEHNO MyHULMNA/TbHOM
ycnyru

dopma 3as1BNeHNST 0 NPeAOCTaBNeHN MyHULMNAIbHOW YCnyrin

B (HanmeHoBaHVe opraHa MecTHOro
camoynpas/neHnsi cyobekTa Poccuickoi
defepaumm, NpefocTaBNAOLWEro
MYHULMNANbHY yCnyry)

oT

(thamunus, nvs, oT4YeCTBO)

SAABJIEHNE
Mpowy npefocTaBUTb MHE MNYTEBKY s Moero pebeHka (Pamunuma K.0))

(onucaHuWe cUTyaLUK, CBSI3aHHOM ¢ NPUHAANEXHOCTbIO peGeHKa K TO UU MHOW KaTeropum)

C nopsiAKOM NpeoCcTaB/eHnst MYTEBKU B IETCKUIA narepb 03HaKOMEH(a).

(nognuce)

Pe3ynbTaT MyHUUUNAILHOR YCYry NPOLLY Bbl4aTb CleAyHoLMM Cnoco6omMm:

00  nocpeACTBOM JIMYHOTO O6paLLEHNS B Y NOTHOMOYEHHbIN OpraH;

0 B (pOpMe 3/1IEKTPOHHOIO LOKYMEHTA;

£0 B (hopme JOKYMeHTA Ha OYMaXKHOM HOCUTESE;

BO  MOYTOBbIM OTMpPaB/eHVEM Ha afipec, YKasaHHbI B 3asB/IeHUN (TObKO Ha
OyMa>KHOM HOCUTENE);

00 oTnpaBneHEM NO 3NEKTPOHHOI noyTe (B (POPMe 31eKTPOHHOIO AOKYMEHTa
W TOMbKO B Cny4yasx, NPSAMO MpPeLyCMOTPEHHbIX B [EACTBYHOLIMX HOPMATUBHbIX
MPaBOBbIX aKTax);

00 nocpeACTBOM /IMYHOTO 06paLLeHUss B MHOMOMYHKUMOHAbHBLIA  LIEHTP
(TOMbKO Ha ByMaXKHOM HOCUTESe);

00 nocpeactsom HarnpasfeHus Yepes EMMY (Tonbko B (hOpMe 3M1EKTPOHHOIO
[IOKYMEHTA);

00 nocpefcTBom HanpasneHus vepes PITY (npy Hanmnyumn) (ToMbKO B hopme
3MIEKTPOHHOr 0 AOKYMEHTA).
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(nognwuce)

[ato cornacve Ha 06paboTKy yKa3aHHbIX BbILLE MOMX MEPCOHa/IbHbIX AaHHbIX, a
Takke MEePCOHaNIbHbIX [AaHHbIX MOero pebeHka B 00beme, He0b6XOoAMMOM [ANA
NPeLoCTaBIEHNS MYHULMNABHON YCYTW.

(noanmce)

« » 20 T. Mognuck
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[MpunoxxeHne Ne 5

K AGMUHUCTPATUBHOMY periaMeHTy
Mo NpefoCTaBNeHNO MyHULMNAIbHOM
ycnyru

dopma peLleHnst 06 0TKase B Npreme I0KYMEHTOB, HE06X0ANMbIX /15
npefocTaB/IeHUs YCIyTru

HanMeHoBaHMe YNO/IHOMOYEHHOI0 opraHa MeCTHOro camoynpaB/ieHUA

Kowmy:
PELLUEHVE
006 OTKa3e B Mpueme AOKYMEHTOB, HEOOXOANMBIX ANA NPeAoCcTaB/IeHNA YCnyru
«OpraHun3aumsa oTabixa AeTer B KAHUKY/IAPHOe Bpems»

oT Ne

PaccmoTpeB Balle 3adBneHue OT No :
PYKOBOZACTBYACh
YMO/IHOMOYEHHbIM opraHom

HanmMmeHoBaHMe YNO/IHOMOYEHHOI 0 opraHa

MPUHATO pelleHMe 6 OTKase B MpUMEMe W PerucTpauum [JOKYMEHTOB O
CnefyoLLM OCHOBAHVSIM:

No HavmeHoBaHMe OCHOBaHWA N4 Pa3bAcHeHMe NpUYMH 0TKasa
MyHKTa 0TKa3a B COOTBETCTBUU C eAUNHBIM
aaMUHUCTPa- CTaHAapTOM
TUBHOIO
pernameHTa
2.12.1. NpeLCTaB/IEHHbIE B 3/IEKTPOHHOW YKa3blBaeTCsA MCYHEePrbIBaOLLNA
(hopme LOKYMEHTbI COepXKaT nepeyeHb JOKYMEHTOB,

MOBPEXAEHNS, HANYME KOTOPbIX HE  COZEPXKaLLMX MOBPEeXAeHUs
NO3BO/ISIET B NOSIHOM 0ObEME

HENo/IHOro KOMMN/EKTa JOKYMEHTOB

MCMo/b30BaTh MHOPMALIMIO U

CBefIeHNs, COAEPXKaLLIMECs B

AOKYMEHTax Ansi NpeaocTaBeHns

ycnyru



2.12.2.

2.12.3

2.12.4

2.12.5

2.12.6

2.12.7
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NpeLCcTaB/IEHHbIE AOKYMEHTI
COAepXXaT UCMpaB/ieHNs TEKCTA, He
3aBepeHHble B MOPSLKe,
YCTaHOB/IEHHOM
3aKOHO/aTeIbCTBOM POCCUINCKOM
®efepaunn

3as1B/IeHre NOJAHO IMLOM, He
MMEIOLLMM MOSTHOMOYUNIA
NPefACcTaBNATb MHTePeChl 3asBUTENSA
NpeLcTaB/IeHHble 3asBUTENIEM
AOKYMEHTbI YTPaTuAM CUTy Ha
MOMEHT obpaLLeHns 3a NonyyYeHnem
ycnyru (LOKYMEHTHI,
Y0CTOBEPAOLLME IMYHOCTb,
AOKYMEHTbI, NMOATBEPXKAAtOLLMe
MOSIHOMOYUNA MPeLCTaBUTENSA)
HEenosIHOe 3ano/iHeHWe
06s3aTeNIbHbIX NoJen B (hopme
3anpoca o npeaocTaBeHnn YCnyru
(HeOCTOBEPHOE, HeMpaBW/IbHOE)
nojaya 3asB/IeHUs O
npefocTaBNeHNN YCIYyTrn U
[AOKYMEHTOB, HEOOXOANMbIX A1
npefocTaBneHns ycnyru, B
3NIEKTPOHHOM (hopMe C HapyLLUEeHWEM
YCTaHOB/IEHHbIX TPeboBaHWi
3as1B/leHVe NoJaHo B OpraH
MEeCTHOro camoynpas/ieHUs U
OpraHusauuto, B NoJIHOMOUUA
KOTOPbIX He BXOAMNT
NpeLoCTaB/IeHne YCyru

JlononHuTensHas

YKa3blBAeTCA  MCUEPnbIBAOLLNIA
nepeyeHb [OKYMEHTOB,
CoZiepXKaLLMX UCrpaBneHus

YKa3bIBatOTCS OCHOBAHMS TaKoOro
BbIBO/IA

yKa3bIBaeTcs
rnepeyeHb
yTPaTUBLLMX CUNY

MCYEPNbIBAIOLLINIA
[IOKYMEHTOB,

YKa3bIBalOTCS OCHOBAHUS TaKoro
BbIBO/IA

YKa3bIBalOTCA OCHOBAaHUSA TaKoro
BbIBO/A

YKa3bIBaKTC OCHOBaHMS TaKoro
BbIBOAA.

NHpopMaLus:

Bbl BrpaBe NMOBTOPHO 00PaTUTLCA B YMOMHOMOYEHHbLIA OpraH C 3asiB/IEHVEM O
NpefoCcTaBEHNN MYHULMNAIBHON YCNYT NOC/Ee YCTPAHEHUS YKa3aHHbIX HapyLUEHWA.

[aHHbIA O0TKa3 MOXeT ObITb 00XanoBaH B [oCyaebHOM nopsaake MyTem
HarnpaB/IeHMs Xanobbl B YNO/THOMOYEHHbIA OpraH, a Takxe B CyaebHOM Mopsiake.

LonKHOCTb U PUO coTpyAHMKA, NMPUHSABLLETO peLleHune

CsefieHuA
06 3N1eKTPOHHOM
nognucu



OcHoBaHue ans
Hayvana
aAMUHNCTPATUBHOA

npoueaypbl

MocTtynneHue
3anB/eHnsA U
LOKYMEHTOB Ansl
npegocTaBeHns
MYHULMNANLHOW
ycnyru B

Y NONHOMOYEHHbI
opraH
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[MpunoxkeHne Ne 6
K AOMUHUCTPATUBHOMY persiaMmeHTy

no npeaocTtas/eEHNIO

MYHULMNaNbHOW YCyru

CocTaB, N0CNeA0BaTeNbHOCTb Y CPOKM BbIMOMHEHNS aIMUHUCTPATMBHbIX Npoueayp (aeicTeumii)
Npn NpefocTaBNeHNN MyHMLMMNANBHOR yenyru

Cogepr>kaHune
afMUHNCTPATUBHBIX
[eicTBmi

npuvemM 1 NpoBepkKa
KOMMJIEKTHOCTY
[OKYMEHTOB Ha
HanMume/oTcyTCcTBME
OCHOBaHW ANa 0TKasa B
npueme JOKYMEHTOB,
npesycMOTPEeHHbIX
NyHKTOM 2.10
ALAMUHUCTPATUBHOIO
pernameHTa

CpOoK BbIMNOMHEHUSA
aAMUHUCTPATUBHbIX
LeicTBUiA

3

LonxHocTHoe nnLp,
OTBETCTBEHHOE 3a
BbINO/IHEHNE
aAMWHUCTPATUBHOIO
fencTBms

4

MecTo BbINOMHEHNSA
aAMWUHUCTPATMBHOIO
pencteus/
ncrnonb3yemas
WHopMaLIMOHHasA
cuctema
5

1. MNpoBepKa AOKYMEHTOB W PerncTpaums 3asBfieHust

1 pabounii feHb

[OMKHOCTHOE NNLLO
Y NONHOMOYEHHOT 0
opraHa,
OTBETCTBEHHOE 3a
npefocTaBieHne
MYHMLMMNabHOM
ycnyru

YNONHOMOYEHHbI
opraH/TC

Kputepun npuHsTHs
peLueHus

PesynbTart
aAMVHNCTPaTUBHOIO
JercTBuUs, cnocob
hrkcauunu

pervcTpaums 3asBneHus
1 jokymeHTos B T'MC
(npucBoeHWe Homepa n
fJatunpoBaHue);
HasHayeHwue
[OO/HKHOCTHOr0 Nnua,
OTBETCTBEHHOIO 33
npegocTasieHne
MYHULMNANbHOR ycayru,
1 rnepegaya emy



2 3
B CNlyYae BbISBNEHNSA 1 pabounii feHb
OCHOBaHWIi ANs 0TKasa B
npueme JOKYMEHTOB,
Hanpas/ieHVe 3as9BUTENO B
3/1eKTPOHHOW hopme B
JINYHBIA KabNHET Ha
EMTryY ysegomneHus o
Hef0CTaTOYHOCTH
npegcTaB/ieHHbIX
[OKYMEHTOB, C yKa3aHUem
Ha COOTBETCTBYHLLNIA
[LOKYMEHT,
npeaycMOTPeHHbI
NyHKTOM 2.12
ALMUHUCTPATUBHOIO
pernameHTa nM6o o
BbISIB/IEHHbIX
HapyLLeHUAX.
[aHHble HegocTaTKu
MOTyT 6bITb UCMPaBeHbI
3asABUTeNIEM B TeveHue 1
paboyero fHA CO AHA
NoCTYM/IEHNA
COOTBETCTBYIOLLENO
YBEOMJIEHMSA 3aABUTENIO.
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AOKYMEHTOB

7



B CNyyae
HenpeacTaBieHNs B
TeYeHMe yKa3aHHOro
CPOKa HE0BX0AUMBbIX
LOKYMeHTOB (CBefeHuWi u3
[LOKYMEHTOB), He
ncrnpasneHns
BbISIB/IEHHbIX HapyLLEHWUNA,
thopmupoBaHue n
Hanpas/ieHVe 3aABUTENIO B
3N1eKTPOHHOI hopme B
JINYHBIA KabuHeT Ha
EMNryY ysegomneHns o6
0TKase B nNpueme
[OKYMEHTOB,
Heo6XxoANMbIX AN
npegocTas/ieHns
MYHULMNaNbHOR ycnyru,
C YKa3aHVeM Npu4nH
oTKasa

B C/ly4ae oTCyTCTBMUA 1 pa6ounii geHb
OCHOBaHWUI Ans 0TKasa B
npueme JOKYMeHTOB,
npesycMOTPEHHbIX
NYHKTOM 2.12
AAMUHUCTPATUBHOIO
pernameHTa, perucrpaums
3aB/IEHUS B 3/IEKTPOHHON
6a3e fJaHHbIX M0 y4eTy
[OKYMEHTOB

npoBepKa 3asB/IeHNS U
[OKYMEHTOB
npeacTaB/ieHHbIX 415
nonyyeHus
MYHULMNANBHOR ycnyru
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4 5
[LO/MKHOCTHOE NNLo YNONHOMOYEHHbI
YNONMHOMOYEHHOTO opraH/TC
opraHa,

OTBETCTBEHHOE 3a

pervcTpaunio

KOPPECNOHAEHLNN

[LO/HKHOCTHOE NNLo YNONHOMOYEHHbIV
YNONHOMOYEHHOIO opraH/r'IC
opraHa,

OTBETCTBEHHOE 33

npegocTas/ieHne

Hanpas/ieHHOe
3asIBUTE/IIO 3/IEKTPOHHOE
co06LLEeHNE O NpUeMe
3asiB/IEHUS K
paccMoTpeHUto 6o



Maket
3aperncTpupoBaHHbIX
[OKYMEHTOB,
NocTyNMBLUNX
LO/DKHOCTHOMY finuy,
OTBETCTBEHHOMY 3a
npegocTasieHne
MYHULMNANbHO
ycnyru

2
Hanpas/eHNE 3aaABUTESIO

3/IEKTPOHHOTO COOﬁU.LeHVIH

0 Nprieme 3asBfiEHNS K
paccMoTpeHnto 6o
0TKasa B NnpuemMe
3asIBMIEHUS K
paccMOoTPEHNIO C
060CHOBaHMEM 0TKasa

HanpasfeHve
MEXBEAOMCTBEHHbIX
3anpocoB B OpraHbl 1
opraHusaummn, ykasaHHble
B NyHKTE 2.3
AAMVHNCTPATUBHOIO
pernameHTa

nosiyYeHVe OTBETOB Ha
MeXXBeZOMCTBEHHble
3anpochbl, (hopMMpoBaHue
MOJIHOFO KOMM/IEKTa
LOKYMEHTOB

38

4
MYHULUNASTbHOM
ycnyru

2. Mony4yeHne cBegeHn nocpegcTsom CM3B

B IeHb perucTpauum
3asIBNIeHUs ©
LOKYMEHTOB

3 paboumx fHs co gHA
Hanpas/eHus
MeXXBeJOMCTBEHHOI0
3arnpoca B opraH unu
opraHusauumio,
npegocTaBnsoLLIne
LOKYMEHT U
MHMopMaLuio, ecnu
WHbIE CPOKMN He
npeaycMoTpeH bl
3aKoHo4aTeNbCTBOM PP
n cybbekTa PO

[OMKHOCTHOE NN
Y NONHOMOYEHHOI0
opraHa,
OTBETCTBEHHOE 3a
npefocTaBeHue
MYHULMNANbHO
ycnyru

[OMKHOCTHOE UL
Y NONHOMOYEHHOT 0
opraHa,
OTBETCTBEHHOE 3a
npefocTaB/eHme
MYHUUMNabHOM
ycnyru

YNONHOMOYEHHbI
opraH/T''C/ CM3B

YNOAHOMOYEHHbI
opraH) /C'MC/ CM3B

3. PaccMoTpeHue JOKYMEHTOB U CBeAeHWI

6
HanMuue/oTcyTCTBUE
OCHOBaHWIn 415 0TKasa B
npueme JOKYMEHTOB,
npefycMOTPEHHbIX
NyHKTOM 2.12
AAMUHUCTPaATUBHOIO
pernameHTa

oTCyTCTBUE
[LOKYMEHTOB,
HeobXoANMbIX 4N1s
npefocTaBeHns
MYHULMNANbHO
YCNyru, HaxoasaLWmnxcs B
pacrnopshkeHUn
rocyapcTBeHHbIX
opraHoB (opraHusaumii)

7
0TKa3sa B npueme
3asIB/IEHNS K
paccMoTpeHUto

Hanpas/ieHne
MeXXBeJJOMCTBEHHOIO
3anpoca B opraHbl
(opraHusauun),
npegocTasnstoLme
[OKYMEHTbI (cBeAeHus),
B TOM 4ucC/e ¢
ncnonb3osaHnem CM3B

noslyyeHne JOKYMEHTOB
(cBegeHun),
Heo6XoAUMbIX 4151
npefocTaBeHUs
MYHULMNaNbHOM ycnyru



Maket
3aperncTpMpoBaHHbIX
[LOKYMEHTOB,
NoCTYNMBLLUUX
LO/DKHOCTHOMY NnLy,
OTBETCTBEHHOMY 3a
npegocTaBfieHne
MYHULUNATBHOM
ycnyru

MpoekT pesynbTaTa
npegocTasneHns
MYHULMNANbHO
ycnyru no opme
corniacHo
npunoxeHmam Ne 1,2
n 3K
AAMUHUCTPATUBHOM
Yy pernameHTy

dopmumpoBaHme 1
perucTpaumsa
pesynbTaTa
MYHULMNAbHO

YCNyru, yKasaHHOro B

NyHKTe 2.5

ALMUHUCTPATUBHOIO

2
npoBeAeHVe COOTBETCTBUSA
[JOKYMEHTOB 1 CBeAeHWI
TpeboBaHUAM
HOPMaTMBHbIX MPaBOBbIX
aKTOB NpejocTaBieHNs
MYHULMNANbHOW ycnyru

NPUHSTVE PeLLEHNs 0
npegocTaBneHNst
MYHULMNANbHOR yCyrn
nnn 06 oTKase B
npefoCcTaB/IEHUN YCYTU
thopmmpoBaHMe peLleHnst
0 NpegocTaBieHUN
MYHULMNANBHOR yciyru
nnu o6 oTKase B
npegocTaBeHNN
MYHUUUNabHOR yCyru

pervcTpauus pesynbtarta
npefocTaBNeHUS
MYHULMNANbHOM yCiyru

3
1 pabounii geHb

1 pabounii geHb

nocsie OKOH4YaHus
npoueaypbl NPUHATUA
peLueHmns (B 06 WA CPOK
npefocTaBeHmns
MYHULMNaILHOR ycnyrn
He BKJ/I0YaeTcs)
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4
[OMXHOCTHOE /L0
Y NONHOMOYEHHOr 0
opraHa,
OTBETCTBEHHOE 3a
npefocTaBfeHne
MYHULUNAbHOM
ycnyru

4. MNpuHATKE peLleHns
[LO/MKHOCTHOE /L0
Y NONHOMOYEHHOr0
opraHa,
0TBETCTBEHHOE 3a
npegoctas/ieHne
MYHULMNANbHO
yenyrw,
PykoBoguTtensb
YNOSIHOMOYEHHOT 0
opraHa unm nHoe
YNOSIHOMOYEHHOE UM
nmuo

5. Bblgaya pesynbTtaTa
[LO/MKHOCTHOE /MU0
YNO/IHOMOYEHHOr 0
opraHa,
OTBETCTBEHHOE 33
npegocTas/ieHVe
MYHMLMMNaNbHON
yenyru

5
YNONHOMOYEHHbIA
opraH) / TUC

Y NONHOMOYEHHbI
opraH) / T'iC

YNONHOMOYEHHbI
opraH) / TC

6
0CHOBaHUA 0TKasa B
npegocTasBeHUn
MYHULMNaNbHO
ycnyru,
npeaycMoTpeHHble
NyHKTOM 2.13
AAMWHUCTPaATUBHOIO
pernameHTa

7
NPOeKT pesy/bTaTa
npefocTaBeHns
MYHULMNANbHOR ycnyru
no ¢opme, NpMBeAEHHON
B NpuioXxxeHun Ne 3 K
ALAMUHUCTPATUBHOMY
pernameHTy

pesynbTaT
npefocTaBeHNs
MYHULMMN&TbHOW YCyTm
no copme, NpyBeAeHHOM
B NpuiokeHnax Ne 1, 2 n
3K
ALMUHNCTPaATUBHOMY
pernameHTy,
NoANuCaHHbIN
YCU/IEHHOA
KBaNMMLMpPOBaHHOM
noAnucbIo
pyKoBOANTENEM

Y NONHOMOYEHHOr 0
opraHa v MHoro
YNOSTHOMOYEHHOI0 UM
nua

BHECEHVe CBEfieHWA 0
KOHEUYHOM pesy/ibTaTe
npefocTaB/eHUs
MYHULMNANLHOMR ycnyru



1
pernameHTa, B popme
3N1eKTPOHHOI0
fokymeHTa B F'C

dopmupoBaHue 1
perucTpauus
pesynbTarta
MYHULMNANBHOW
yCnyru, yKasaHHoro B
NnyHKTe 2.5
ALMUHNCTPATUBHOIO
pernameHTa, B hopme
3N1eKTPOHHOI0
fokymeHTa BTTC

2
Hanpas/fieHve B
MHOTO(YHKLUNOHANbHbI
LeHTp pesynbTaTa
MYHULUNANbHOW ycnyru,
yKa3aHHOro B nNyHkKTe 2.5
ALMUHUCTPATUBHOIO
pernameHTa, B popme
3N1eKTPOHHOT0 IOKYMEHTA,
NOAMMCaHHOI0 YCU/IEHHOM
KBaNMpuLUMpPOBaHHOM
3M1eKTPOHHOI NoANUCLI0
YNOSIHOMOYEHHOr 0
[0O/HKHOCTHOIO Nnua
YNOSIHOMOYEHHOT 0
opraHa
Harnpas/ieHVe 3aaBUTeNI0
pesynbTarta
npegocTaBneHns
MYHULMNANbHOM YCNyrn B
NNYHBIM KabuHeT Ha
EMry

BHECeHVe CBefeHNin 0
pesynbTaTe
npegocTasieHns
MYHULMNANBLHOR ycnyru,
yKa3aHHOM B MyHKTe 2.5
ALMWUHUCTPATUBHOIO
pernameHTa, B peecTp
peLueHuni

B CPOKMU,
YCTaHOB/IEHHbIE
cornatlueHnemM o
B3aMOJeCTBUM MeXAY
YMN0NHOMOUYEHHbIM
opraHom u
MHOTOYHKLMOHANbHbIM
LIEHTPOM

B leHb perucrpauum
pesynbTata
npefocTaB/eHUs
MYHULMMNAILHOW yenyru

6. BHeceHMe pesynbTaTa MyHULMNANbLHON YCYT B PEECTP peLleHui

1 pabounii feHb
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4 5
[O/MKHOCTHOE NNLL0
Y NONHOMOYEHHOr 0
opraHa,
OTBETCTBEHHOE 3a
npefocTaBeHne
MYHULUNabHOM
ycnyru

[O/HKHOCTHOE N0 ric
YNO/IHOMOYEHHOr o

opraHa,

OTBETCTBEHHOE 3a

npegocras/ieHVe

MYHULMNANbHO

yenyru

[LO/HKHOCTHOE /INLO ric
YMONHOMOYEHHOT 0

opraHa,

OTBETCTBEHHOE 33

npegocTas/ieHVe

MYHULMNANbHO

ycnyru

Y NONHOMOYEHHbIA
opraH) / ANC M®L|

6
yKasaHue 3asaBUTENEM B
3anpoce cnocoba
Bblfayu pesynbrara
MYHULMNANbHOR ycnyrn
B
MHOTOYHKLMOHA/TbHOM
LeHTpe, a Takxke nogadva
3anpoca 4epes
MHOTO(DYHKLOHaTbHbIN
LeHTp

7
Bblgaua pesysibTara
MYHULMNANBHOW ycnyru
3asBUTENIO B (hopMe
OYMaXKHOr0 JOKYMEHTa,
noATBEPXAAOLLEro
cofepxxaHme
3/1eKTPOHHOT 0
[OKYMeHTa, 3aBEepPeHHOro
neyatbHo
MHOrO(hYHKLNOHA/TbHOTO
LieHTpa; BHeceHue
cBegeHuin B '’MC o
Bblfjaye pesy/bTara
MYHULUMNaNLHOR yenyru

pesynbTaT
MYHULMN&IbHOW YCNYT K,
HanpaB/IEHHbI
3aABUTEN0 HA NINYHbIN
KabuHeT Ha EMIrY

pesynbTaT
npefocTaBneHns
MYHULMNANLHOR yCnyrun,
YKaszaHHbI B NyHKTe 2.5
ALMUHUCTPATMBHOIO
pernameHTa BHeCeH B
peecTp



